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Central Alabama Community College is accredited by the Southern Association of Colleges and Schools
Commission on Colleges to award the Associate in Science degree, Associate in Applied Science degree,
Associate in Occupational Technology degree, and certificates. Contact the Southern Association of
Colleges and Schools Commission on Colleges at 1866 Southern Lane, Decatur, Georgia 30033-4097 or
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EQUAL OPPORTUNITY IN EDUCATION AND EMPLOYMENT

It is the official policy of the Alabama Community College System and Central Alabama
Community College that no person on the basis of race, color, disability, sex, religion, creed,
national origin, age, or other classification protected by law be excluded from participation in, be
denied the benefits of, or be subject to discrimination under any program, activity, or employment.
Furthermore, no qualified individual with a disability shall, on the basis of disability, be subject to
discrimination in employment or in connection with any service, program, or activity conducted
by the College.

Central Alabama Community College complies with the non-discriminatory regulations under
Title VI and Title VI of the Civil Rights Act of 1964; the Age Discrimination in Employment Act,
Title IX Education Amendments of 1972; and Section 504 of the Rehabilitation Act of 1973 (as
amended), the Vietnam Era Veterans Readjustment Assistance Act, the Americans with
Disabilities Act of 1990 (as amended), the Equal Pay Act, and the Pregnancy Discrimination Act.

Student inquiries concerning reasonable accommodations may be directed to the ADA Coordinator
in the Student Services Office(s) at each location. Complaint and grievance procedure forms are
available in the Student Services Office. Students who wish to make a complaint regarding
discriminatory conduct or retaliation should contact Dr. Sherri Taylor, Title IX Coordinator for
student issues. For additional information on Title IX complaints, please refer to the Central
Alabama Community College Student Handbook.

Employee inquiries concerning reasonable accommodations may be directed to the Tina Shaw,
Executive Human Resources Director, in the Human Resources Office. Complaint and grievance
procedure forms are available in the Human Resources Office. Employees who wish to make a
complaint regarding discriminatory conduct or retaliation should contact Tina Shaw, Title IX
Coordinator for employee issues. For additional information on Title IX complaints, please refer
to the Central Alabama Community College Employee Handbook.

Central Alabama Community College is an equal employment/equal educational opportunity
institution.

The College prohibits retaliation against any person because they have engaged in a protected
activity opposing the College or because they have made a complaint, testified, assisted, or
participated in any manner in an investigation, proceeding or hearing alleging discrimination on a
basis of any protected classification specified above or retaliation.

Inquiries concerning the application of the above laws and their implementing regulations may be
referred to the Title 1X Compliance Officers listed below or to the Office for Civil Rights.
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The Title IX Compliance Officers for Central Alabama Community College are:

Student Contact

Dr. Sherri Taylor
Title IX Coordinator
Administration Building
Central Alabama Community College
1675 Cherokee Road
Alexander City, AL 35010
256-215-4273 PHONE
256-215-4268 FAX
staylor@cacc.edu

Employee Contact

Tina Shaw

Title IX Coordinator

Administration Building
Central Alabama Community College

34091 US Highway 280
Childersburg, AL 35044
256-378-2010 PHONE

256-378-2097 FAX

tshawb@cacc.edu

Region Four Office of Civil Rights
U.S. Department of Health and Human Services
Sam Nunn Atlanta Federal Center Suite
16770 61 Forsyth, St. S. W.

Atlanta, Georgia 30303-8909
800-368-1019 PHONE
404-562-7881 FAX
800-537-7697 TDD

CHANGES IN PROGRAMS AND CATALOG

Central Alabama Community College reserves the right to make changes in the offerings and regulations announced
in this publication as circumstances may require. Every reasonable effort has been made to present information herein,
at the time of publication, that accurately describes the curriculum and the regulations and requirements of the College;
however, no responsibility is assumed for editorial or publication errors. Statements in the catalog do not establish
contractual relationships and the College reserves the right to make changes as required in course offerings, curricula,
academic policies, and other rules and regulations affecting students, to be effective whenever determined by the
College. These changes will govern currently and formerly enrolled students. The current and latest edition of the
catalog may be found on the College website, www.cacc.edu. Enrollment of all students is subject to these conditions.
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2020-2021 ACADEMIC CALENDAR

2020 FALL SEMESTER

AUGUSE L2 R Last Day to Register
2 =D 3 o 5 PP First Faculty Work Day
AUGUSE 13 = 14 coceerreersessssssssssssssssesssssssssssssssssssssssssssssssssssssssssssssssssssssses Late Registration ($25 fee applies)
AUGUSE 17 ottt R s Fall 2020 Classes Begin
R =3 1053 101 ) ol COLLEGE CLOSED - Labor Day Holiday
OCLODET 26 .ottt Spring 2021 Registration Begins
OCEODET 29t e e s e e e e e e e s s e e e e ene e Fall Fest/Trunk or Treat
November 11 ... COLLEGE CLOSED - Veterans Day Holiday
NOVEMDET 23 = 24 ..ttt sess st ss s sssssans State Professional Development
NOVEMDBEr 26-27 ....covnrimrnsnsnsssssssssssssssssssssssssssssssssssssssssnss COLLEGE CLOSED - Thanksgiving Holiday
DECEMDET 11 i Grades Due 11:30 A.M.
DECEIMDET 17 ouieeieireisneissieessssses s ssss bbb s bbb Graduation
DECEMDET 14 — L8ttt b st bbb bbb Faculty Work Days
December 23-3 1. sss———s COLLEGE CLOSED - Christmas Holidays
Full Session (August 17 - December 10)

ClasSes BEGIN ...vucereemeeeeereerneesseersesssessssessessssessessssesssessnns August 17

DIOP/AAd et sssesssssssessssssssssssseens August 17 - 18

1076 =) 3 PR October 7

Last Day to Withdraw (Partial or Total).....cceneeernneens November 19

Final EXamS ...oisrsssssssssssssssesssssssssssssssssssasesssas December 4 - 10

Grades DUE.......ccceiiiii e e December 11

Mini Term I (August 17 - October 6)

Classes BEGIN....cccrrereeressssessssssssssessssessssessssssssssesessseses August 17
DIOP/ACAA oottt ssraenes August 17 - 18
110 I 3 o L PPN September 11
Last Day to Withdraw (Partial or Total)....ccccueenmeeenes September 21
Final EXamsS.....osssssssssssssssssssssssssssssssssenss October 6
Grades DUE ... cweeeeeeriseresseesssesessssessssssessssssssssssessssens October 7

Mini Term II (October 8 - December 3)

ClasSeS BEGIN....eeeeriesseeeeesesssesssessssessssesssssssssssessssssanes October 8

1D 0] o7V U PPN October 8-9
1LY 6 o =) 5 0o PP November 2
Last Day to Withdraw (Partial or Total).....c.ccoueerereens November 19
FINal EXAMS c..cvreerereetseeessessssisesssssssssssssesssssssessssessssssssssssnsens December 3
Grades DUE......coceviiniesie et et e December 11
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2021 SPRING SEMESTER

JATMUATY 4 .ottt ee s bR R bbb First Faculty Work Day
JANUATY 5 1oetrivriesessessessesssssssssssssssssssssssssssssesssssssssesssssssssssssssssssssssssssssssssessssssnsssssasessssssnssasssssnssssssnes Last Day to Register
JANUATY 6 = 7 oottt se s s es bbb Late Registration ($25 fee applies)
0L = 70 PP Spring 2021 Classes Begin
January 18......————— COLLEGE CLOSED - MLK/REL Holiday
MaArch 15 . ——— Summer/Fall 2021 Registration Begins
1L = o 1 2 Spring Break
72N o) o 1 SRSV OPPR Spring Fling / Jr. Day
MY 7 oeeeeeeereeneetetssee e s s AR AR R Grades Due 11:30 A.M.
MAY 7 = 12 ettt s e RS Faculty Work Days
MAY 12ttt es bbb Graduation/Nursing Pinning Ceremony
MY T4 oooeriereereeresseersssssse s ses s bbb s AR GED Graduation

Full Session (January 11 - May 6)

Classes Begin January 11

Drop/Add January 11 - 12
Mid Term March 9

Last Day to Withdraw (Partial or Total).....c.cccuuenmeenees April 19

FINal EXAMS..coueeieereeerseeessessssssesssesssssesssssssssssssssesssssessssneees May 3 -6
Grades DUE.......cveveiiieeicrit et May 7

Mini Term I (January 6 - February 25)

ClasSeS BEGIN.....reerceemreeseeeseesessssessssssssessssesssessssesssessssssees January 11

1D (0] 0272V L PPN January 11 - 12
Mid TEIMN covueereererneessesssssseessssssssssssssssssssesssssssssssssssssssssssssnes February 4
Last Day to Withdraw (Partial or Total).....ccccmmeeennne. February 12
FINal EXAMS....oiuieereeeeeseesseesneessesssesssessssesssessssssssssesssssssees March 4
Grades DUE.....ceeeeeeeceeeeseeeseesesssesssessssesssesssssssssssesssssssnees March 5

Mini Term II (March 2 - April 27)

Classes BEGIN ... ssssssssssssssssssssssssssssesns March 9

1D 0] 0472V U RPN March 9 - 10
Mid TEIMN covueereereereeesseeesessseesssessesssesssessssesssessssessssssssesssssssnees April 2

Last Day to Withdraw (Partial or Total)....cccccreenreenens April 19
FINal EXaMS.....oveiereeseeeeesseessseessesssesssessssesssssssssssssesssessssssens April 27
Grades DUE.......c.veveriieeieririieeier ettt s May 7

6|Page



@—

2021 SUMMER SEMESTER
MY Z6.eeeeeereteeereeeses e First Faculty Work Day
1 2 P Last Day to Register
MAY 25 = 27 oorreeersessssssssssssssssssssssssssasssssssssssasssssssssssssssssssssssssasessssssssssaesssanns Late Registration ($25 fee applies)
1L 2 20 . COLLEGE CLOSED - Memorial Day Holiday
100 U= T Summer 2021Classes Begin
JULY 5 et seesessessess s sssessssssssssssss s ssenes COLLEGE CLOSED - Independence Day Holiday
AUGUSE 11 ottt sa s s e bbb s Rt Grades Due 9:00 A.M.
=D v PSSR Faculty Work Days

Full Session (June 1 - August 10)

ClasSeS DEGIN ...eueeeeemeeenreereerseeseesmsesssessssessssessseesssessessssssees June 1

1D (0] 0272V U PN June 1 -2
Mid TEIMN covueereerrersreesssessesssesssssssssessssssssssssssssssssssssssssssssssssnes July 7

Last Day to Withdraw (Partial or Total).....ccccurerurnne. July 28

FINal EXaMS..couireriersiessessssssesssssesssessssessssssssssssesssesssanesss August9 - 10
Grades DUE......ccoiveiieieer et e e August 11

Mini Term I (June 1 - July 1)

ClasSeS DEGIN ...cveueereeerieeereesssesss s sessssessssesssssesssesesasenes June 1
DIOP/AAA oottt June 1 -2
1LY/ 6 T =) ' o TP June 15
Last Day to Withdraw (Partial or Total)....ccccueenmeeens June 22
FINal EXaMS.....ovuieeeeeceeeseessssessesssesssessssessssessssssessssessessanens July 1
Grades DUE ... eceeeeeeeeeesseesssseseessesssessssesssessssssssssssssesssees July 6

Mini Term II (July 7 - August 5)
Classes begin

Drop/Add

Mid Term

Last Day to Withdraw (Partial or Total)....c.cccueenmeennes July 28
FINAl EXAMS..coureieeriseeereeessesssssessssssesssesssssssssessssssssssessssseses August 5
Grades DUE.......cuiveriieeiirinr ettt August 11
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GENERAL INFORMATION

Central Alabama Community College, one of 24 publicly supported institutions in the Alabama
Community College System, is governed by the Alabama Community College System Board of
Trustees. The College strives to provide access to high quality affordable programs to prepare
students for the immediate workforce or successful transfer to university programs. The College
can and will meet the general academic, career, technical, senior college transfer, adult education,
skills training, and training for industry/business needs of its communities.

HISTORY OF THE COLLEGE

Central Alabama Community College was created by action of the Alabama State Board of
Education on February 23, 1989. The board action consolidated Alexander City State Junior
College (ACSJC) and Nunnelley State Technical College (NSTC).

Prior to consolidation, the State Legislature’s approval of Act No. 93 on May 3, 1963, established
Alexander City State Junior College. While many organizations and individuals were responsible
for the College being located in Alexander City, Russell Mills, Inc. donated the property site valued
at $750,000. The first classes were held on September 30, 1965, in the old Russell Hospital with
an opening enrollment of 442 freshmen.

In September of 1966, ACSJC was moved to its permanent location on Cherokee Road. On
October 23, 1966, Governor George Corley Wallace delivered the address at the formal dedication
of the College. Alexander City State Junior College was accredited by the Southern Association
of Colleges and Schools in December of 1969. A library was completed in January of 1969 and a
Health, Education, and Arts complex in January of 1971. A major addition to the HEA Complex
was the Wellness Center in February of 1989, which was renovated in 2000. Classes in the Betty
Carol Graham Technology Center began fall semester of 2004. A new Learning Resource Center
was completed and opened on the Alexander City campus in the Fall of 2013, which replaced the
John D. Russell Library.

Nunnelley State Technical College in Childersburg was also a direct result of Act No. 93. Along
with Congressman William F. (Bill) Nichols, many organizations, individuals, and governing
bodies joined together to bring the College to the area. The City of Childersburg contributed
$24,000 for the purchase of twenty-five acres on Highway 280. The acreage was donated to the
State for the College site.

Construction of the technical college was completed in February of 1966. The College officially
opened on March 7, 1966, with an opening enrollment of 35 full-time students.

On September 25, 1966, Governor George Corley Wallace delivered the dedicatory address to

more than 1,500 attendees. On December 12, 1973, Nunnelley earned Southern Association of
Colleges and Schools accreditation.
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Sizeable federal grants in 1973, 1977, 1979, and 1985 allowed Nunnelley to expand plant facilities,

program offerings, and student services. The present physical plant has more than doubled in size
since first opening its doors.

Coosa Valley School of Nursing began as the Sylacauga School of Nursing in 1921 as a hospital
diploma program. The school was reorganized in 1951 and continued to operate as a hospital
diploma program until 1994, when CVSN introduced an associate degree nursing program. Coosa
Valley School of Nursing relocated from Sylacauga to the new Jim Preuitt Nursing and Allied
Health Building on the Childersburg campus in January 2001.

A center in Talladega began classes the spring semester of 2006 with an opening enrollment of
130 students. The 28,500 square foot facility is a result of donated land from the city of Talladega.
The Center is a combined partnership with a number of state agencies including The Career Link,
Employment Services, VVocational Rehabilitation Services, Adult Education, and Veteran Affairs.

Central Alabama Community College (CACC) began offering instructional courses in January
2015 at the Stanhope Elmore site. In August 2018, the Stanhope Elmore site was relocated 4.1
miles away to Pratt’s Mill Center, a 10,000 square foot newly renovated facility to serve the EImore
and Autauga County Regions.

Today, the Alexander City and Childersburg campuses, as well as the Pratt’s Mill Center and
Talladega Center, offer resources and expertise that address the education and training needs of
Central Alabama.

At the inception of the two-year college system in Alabama, the Alabama State Board of Education
functioned as the Governing Board for the system colleges. In the spring of 2015, the Alabama
Legislature established the Alabama Community System Board of Trustees to govern the system.
On May 27, 2015, Governor Robert Bentley swore in the appointed members of the Board before
their first official meeting. In addition, the Alabama Commission on Higher Education serves as
the Coordinating Board for all postsecondary education institutions.

MISSION STATEMENT

Central Alabama Community College promotes student success in comprehensive and diverse
academic and career learning environments to advance quality of life through economic,
community, and workforce development.

VISION STATEMENT

Central Alabama Community College will be the community’s preferred higher education choice
for lifelong learning, cultural enrichment, and community development opportunities.
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GOALS

Ongoing goals of the College are as follows:

e Continue to serve the lifelong education & training needs of a diverse community and
workforce

e Provide comprehensive student-centered services and programs that are relevant, efficient
and effective

e Establish and enhance collaborative partnerships

e Develop and expand human and financial capital

BUILDINGS AND FACILITIES

Alexander City Campus

The Alexander City Campus is located on ninety acres at the intersection of highways 280 and 63.
The campus is 78 miles southeast of Birmingham, 55 miles northeast of Montgomery, 123 miles
southwest of Atlanta, and 70 miles northwest of Columbus, Georgia. Campus classrooms overlook
a three-acre lake situated on the 100-acre campus.

The George C. Wallace Administration Building houses the President’s Office, Office of
Instruction, Student Services, Financial Aid, Enrollment Services, testing center, ADA
Coordinator’s office, Institutional Effectiveness, and classrooms.

The Business, Mathematics, and Science Building houses programs in art, business, science, and
mathematics. Laboratories for art, biology, chemistry, physics, mathematics, and Student Support
Services are provided along with classrooms. A nursing simulation laboratory was added in 2018.

The Thomas D. Russell Library is no longer in use. A new Library Resources Center opened in
the fall of 2014. This building houses the Alabama Collection, which includes a 1% edition copy
of “To Kill a Mocking Bird.” The collection also houses copies of two individual cookbooks by
Katherine Tucker Windham containing her favorite recipes, collections of Confederate Soldiers
from Alabama, Slave Narratives, and Native American artifacts found in the Lake Martin area. In
addition to the over 60,000 electronic books and over 11,000 print resources, the Learning
Resource Center also houses four private study rooms and a meeting room that will accommodate
ten students for small group sessions. It has twenty-four computer terminals available for student
usage and one large meeting room.

The W. Byron Causey Health, Education, and Arts Complex is a multipurpose health education
and fine arts building containing the bookstore, a wellness/fitness center, staff offices, an indoor
athletic training and practice facility to support the men’s baseball and women’s softball teams,
and a performing arts auditorium. The complex has 44,000 square feet of space.
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The Betty Carol Graham Technology Center is dedicated to increasing the competitiveness of
companies, improving the effectiveness of the workforce throughout the State, and enhancing
Alabama’s economic development efforts through a flexible and responsive combination of
education, technical assistance, and technology transfer. Rockwell International has made the
Center a training site for Allen Bradley controls, the worldwide standard control in the robotics
industry. The Center contains a multipurpose auditorium with the capability of seating 750 people,
an industrial maintenance lab, multimedia classrooms, a language lab, computer labs,
administrative and faculty offices, the College Business Office, and the Office of Workforce and
Economic Development. In addition, the Betty Carol Graham Technology Center is home to a
branch office of the Alabama Technology Network and the Lake Martin Economic Development
Alliance.

The Athletic Department outdoor facilities include the Cal Alison Tennis Complex, which has nine
lighted courts and a tennis pavilion. A lighted walking track surrounds a multipurpose athletic
field. The softball field, located on the north side of the campus, is designed for intercollegiate
competition. The intercollegiate baseball field is located on the front side of the campus adjacent
to Highway 63. The golf indoor training facility is located on the north side of campus, and the
women’s softball locker room is located adjacent to the golf indoor training facility.

The Maintenance Building houses maintenance equipment and supplies. This building contains a
two-bay garage, carpentry shop, the maintenance supervisor’s office, and a storage area for
supplies and equipment.

The Alexander City Campus offers Career Technical Education classes in Welding, Industrial
Electronics, Machining, Registered Nursing, Automotive Manufacturing Technology, Robotics,
Computer Science, and Office Administration.

Childersburg Campus

The Childersburg Campus is located on Highway 280 in Childersburg, Alabama. The campus is
35 miles southeast of Birmingham, 76 miles north of Montgomery, and 42 miles southwest of
Anniston. It consists of ten buildings on forty-five acres of land. The campus was originally built
in 1966, and there have been four major additions. Eleven acres of land adjacent to the campus
have been acquired to accommodate future expansion.

The Administration Building (Building A) houses the office of the Dean of Academic Programs,
the Office of Adult Learning, Student Services, Financial Aid, Human Resources, a Student
Center, Upward Bound, and a computer lab. Programs offered in the Administration Building
include Computer Science, Office Administration, and Cosmetology. Faculty offices for each
program are also housed in Building A.

Building B houses the Electronics program and provides classrooms, laboratories, and faculty
offices for the program.

Building D houses the Welding program and provides classrooms, welding workstations and
equipment, and faculty offices for the program.
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The Science Building (Building E) is home to mathematics and the biology department.

Classrooms, faculty offices, a mathematics computer lab, and a biology lab are located in the
facility.

Building F houses the Machine Shop program and provides classrooms, faculty offices,
computer stations, a machining lab that includes lathes, milling machines, grinders, Computer
Numerical Control (CNC) machines, and HAAS equipment.

The Margie Sanford Center (Building G) contains faculty offices and a conference room along
with a kitchen and an auditorium with seating capacity of 350.

Building H houses the English Department. A computerized writing lab as well as classrooms
and faculty offices are housed in Building H.

The Bill Nichols Building (Building I) houses the library and two federal Trio Programs, Student
Support Services and Educational Talent Search.

The Jim Preuitt Nursing and Allied Health Building (Building J) houses the Associate Degree
Nursing program. The building provides classrooms, a lecture hall, a conference room, a distance
learning classroom, a computer lab, a skills laboratory, and faculty and administrative offices.

Building K houses the Maintenance Department. A walking trail surrounds the back of the
Childersburg campus and is open for public use.

Talladega Center

The Talladega Center has approximately 28,500 square feet of modern office and classroom space
and includes a large conference room as well as staff kitchen space. The center is located 50 miles
east of Birmingham, 90 miles north of Montgomery, and 100 miles west of Atlanta, Georgia. The
center offers four computer labs, one chemistry/biology lab, one Industrial Electronics/Automotive
Technology lab, four instructional classrooms, and faculty and administrative offices. Adjacent to
the Talladega Center, the College leases this space to the Alabama Career Center and also houses
a comprehensive Adult Learning program operated by the College.

Pratt’s Mill Center

The Pratt’s Mill Center, a 10,000 square foot facility, is located in Prattville just off Interstate 65
at exit 181. Prattville is located 80 miles south of Birmingham and 15 miles north of Montgomery.
The Center offers five classroom and labs, complete with Smart Touch Technology, faculty and
staff offices, and a student lounge area. The Center offers both credit and non-credit courses,
Student Services and college programs.

Heritage Trail Conference Center

The Conference Center, located on 252 acres of heavily wooded land with beautiful shoreline and
direct water access to Lay Lake, is approximately 12 miles from the Childersburg Campus. The
Center has 19 bedrooms, a dining room, kitchen, den, and a conference room that will seat twenty-
five. The property has a tennis court, caretakers lodge, and a chalet. The Heritage Trail Conference
Center and the Pioneer Village were donated to Central Alabama Community College by
Kimberly-Clark, Inc. in 1994. Through cooperation with Alabama Technology Network (ATN),
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the College constructed a certified Leadership Training Ropes Course where ATN provides
leadership development courses and offers corporate training retreats.

The Pioneer Village

Located near the Heritage Trail Conference Center is the Pioneer Village, which is a replica of
the early 1800s. There is a one-room school house and blacksmith, pottery, and carpentry shops
equipped with tools that were used during the 1800s. There is also a grist mill and a general store
that contains items that were used during the 1800s. The store includes a barbershop and a post
office, which were luxuries for life during this time period. The Pioneer Village cemetery has
numerous tombstones with interesting epitaphs.
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Office of Enrollment Services

ADMISSION REQUIREMENTS

Applicants may submit applications for fall, spring, or summer semester at any point before the
priority deadline for the term for which the student is applying. Priority deadline dates to ensure
processing of admissions applications and financial aid are as follows: fall semester August 1,
spring semester December 15, and summer semester May 1. Central Alabama Community College
(CACC) encourages applicants to submit their applications as far in advance of the priority
deadline dates as possible. Students who have not previously attended any regionally or Council
on Occupational Education accredited postsecondary institution will be designated “first-time”
college students. An applicant who has previously attended another regionally or Council on
Occupational Education accredited postsecondary institution will be considered a “transfer
student.” Students planning to attend Central Alabama Community College to take a course or
courses for transfer to a home college, are considered “transient students” and must apply to the
college on a term by term basis. Students who previously attended Central Alabama Community
College, you will apply for admission as “readmit students.”

Central Alabama Community College may establish higher or additional admission requirements
for a specific program or service when 1) student enrollment must be limited, or 2) to meet state
certification requirements.

Nursing applications are separate and distinct from applications for admission to Central Alabama
Community College; therefore, applicants must meet deadlines set forth by the School of Nursing.
For more information on nursing deadlines, please refer to the sections on nursing programs and
nursing admission requirements.

All male students between the ages of 18 and 26 must be registered with the U.S. Selective Service
System in accordance with §36-26-15.1 of the Code of Alabama of 1974 (as amended). All
applicants must meet the requirements set forth by the Alabama Community College System
(ACCS), and these requirements are subject to change at the discretion of the Alabama Community
College System. Central Alabama Community College will abide by the most current ACCS
policy which can be found at www.accs.edu, and may alter or change policies as appropriate at
any given time.

Once the admission application is received, the Office of Enroliment Services will send the student
a letter informing him or her of any outstanding admission documents, followed by a letter
containing information about “CACC Connect,” mandatory pre-college orientation sessions.
Students may also receive notification through the CACC app that provides updates on admission
and acceptance status. The notifications remind students of important dates, including pre-college
orientation, registration, drop/add dates, and tuition deadlines. The Accuplacer schedule is
provided along with the requirements needed to exempt the student from placement testing.
Students must participate in CACC Connect. Instructions for signing up and receiving credit for
CACC Connect are disseminated to all new students.
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Students must include all requested information on the Application for Admission, including
schools previously attended, residency form, and a copy of a primary photo identification card.

To be accepted into a degree granting program of study, a student must be considered a high school
graduate or GED recipient. The following chart details admission requirements for degree seeking
and non-degree seeking applicants.

Non-High School Graduate/
Non-GED

High School Graduate /
GED

Baccalaureate Degree

e Admission application

e Primary form of
identification

e Official transcript - high
school (if attended)

e Official transcript — any
college attended

e Required Assessment
Score

e  Written consent from the
appropriate secondary
administrator if the
student is under age 17

e Documentation required
by CACC including, but
not limited to, waivers
and Residency/Signature
Form

Admission application

e  Primary form of
identification

e  Proof of graduation

e Official transcript - high
school or GED®

e Official transcript — any
college attended

e Documentation required
by CACC including, but
not limited, to waiver,
and Residency/Signature
Form

Admission application

e  Primary form of
identification

e Official transcript from
the degree granting
institution

e Documentation required
by CACC including, but
not limited, to waivers
and Residency/Signature
Form

*Applicants who have been
awarded a baccalaureate
degree from an accepted
accredited educational
institution will be required to
submit only the transcript
from the baccalaureate degree
granting institution for
admission purposes, although
other transcripts may be
requested or required in other
departments such as Financial
Aid or the School of Nursing.

Students may be admitted to non-
degree and career pathways
programs as defined under the
Workforce Innovation and
Opportunity Act (WIOA) and by
the federal Pell Grant Ability-to-
Benefit criteria.

Students may be admitted to any program at the ACCS institution.

Unofficial transcripts may be submitted in accordance with local institutional policy.

15| Page




—%
Non-Degree Seeking Applicants

Applicants who do not meet the criteria for Degree Seeking admissions are considered non-high
school graduates or non-GED recipients and are not admitted into degree granting programs unless
they are dually enrolled as an Adult Education student and meet the criteria of the “Eligible Career

Pathway.” Applicants not dually enrolled in Adult Education are accepted to CACC as non-degree
seeking students when all admission requirements are met.

An applicant who does not meet the requirements to be degree eligible may be admitted on an
“ability-to-benefit” status and take courses that do not result in credits toward an associate’s
degree. Non-degree seeking applicants may also enroll in programs comprised exclusively of
courses not creditable to an associate’s degree, provided the applicant is 1) 17 years of age or older
and has not been enrolled in secondary education for a least one calendar year, or 2) 17 years of
age or older and has written consent from the appropriate secondary school administrator.
Applicants admitted under this status will not be considered degree-seeking students, and
coursework completed while under this status may not be applied toward a degree from Central
Alabama Community College unless the student obtains the credentials to become a degree-
seeking student. This change must be completed prior to the term in which the student plans to
graduate.

Non high school graduates or non-GED recipients seeking admission may enroll in degree
creditable courses or programs if the degree creditable courses or programs are attached to an
eligible career pathway, as defined under the Workforce Innovation and Opportunity Act (WIOA)
and by the Federal Pell Grant Ability to Benefit criteria which includes Adult Education and
Family Literacy Act, Title Il of the Workforce Innovation and Opportunity Act (Public Law 113-
128), and the Title IV eligible postsecondary program component of an eligible career pathway
program, and are dually enrolled in Adult Education.

There are two types of admission status: conditional and unconditional.

1. Conditional status:
e Students must submit a primary identification (picture ID, license, or government 1D)
e Completed residency form
e All other required documents (i.e. transcripts) that have not been provided by the end of
the first semester enrolled or transfer readmit will prevent from future registration and
official transcript release.
2. Unconditional status:
e Students who have submitted all required documentation for enrollment are admitted
unconditionally.

Conditional or unconditional acceptance status does not guarantee that a student will qualify for
or be awarded financial aid.
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Admission Classifications

Accelerated: A secondary education student who is earning college credit while still in
high school

Accelerated credit may not substitute for high school requirements.

Dual Enrollment / Dual Credit: A secondary education student who is earning college
credit while still in high school

Dual enrollment credit may be applied toward high school and college.

First Time: A student who has no prior postsecondary experience

International: A student who is a citizen of another country

Transfer: A student who previously attended another college or university

Note: Acceptance of transfer credits is based upon local institutional policy.

Transient: A student enrolled at another college or university who is taking classes at an
ACCS institution for the express purpose of transferring credit to the home college or
university

The student must provide appropriate transient documentation from home institution.

Central Alabama Community College admission policy is applicable to students attending or who
graduated from public high schools as well as private, church, parochial, and religious schools
offering educational instructions in grades K-12, home schooled students and those receiving
instruction through private tutors. Admission to the institution does not ensure admission to any
individual program or course.

Initial Academic Status of Transfer Students

A transfer student whose cumulative grade point average at the transfer institution(s) is
2.0 or above on a 4.0 scale will be admitted on clear academic status.

A transfer student whose cumulative grade point average at the transfer institution(s) is less
than a 2.0 on a 4.0 scale will be admitted only on academic probation. The transcript will
read “admitted on academic probation.”

An applicant who has been placed on academic suspension from another regionally or
Council on Occupational Education accredited postsecondary institution may be admitted
as a transfer student only after making a successful appeal to the College Admissions and
Academic Appeals Committee. The decision of the committee is final. If the transfer
student is admitted upon appeal, the student will enter Central Alabama Community
College on academic probation and the transcript will read “admitted upon appeal-
academic probation.”

TRANSFER CREDIT

Traditional Credit

Coursework transferred or accepted for credit toward an undergraduate program must
represent collegiate course work relevant to the formal award, with course content and level
of instruction resulting in student competencies at least equivalent to those of the students
enrolled in Central Alabama Community College undergraduate formal award programs.
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Il. A course completed at other regionally or Council on Occupational Education accredited
postsecondary institutions with a passing grade will be accepted for transfer as potentially
creditable toward graduation requirements. A transfer grade of “D” will only be accepted
when the transfer student’s cumulative grade point average is 2.0 or higher at the time of
admission. If the student has a cumulative 2.0 or above, the “D” grade will be accepted the
same as for first-time students.

I11.  Awarding of transfer credit to fulfill graduation requirements will be based on applicability
of the credits to the requirements of the degree sought.

IV. Credit may be extended based on a comprehensive evaluation of demonstrated and
documented competencies and previous formal training.

Non-Traditional Credit

Credit for prior learning can be awarded only after the assessment of prior learning experiences
and only for documented learning that demonstrates achievement of all terminal objectives for a
specific course(s). Before receiving credit for a course, a student must meet enrollment
requirements for the course. Students may not earn credit through non-traditional academic work
for any course in which a grade has previously been received. Applicants must have official
documents sent directly to the Office of Enrollment Services from the appropriate agency.

College Level Examination Program (CLEP - sponsored by the College Board)

Central Alabama Community College will award credit for satisfactory performance on CLEP
tests. CLEP is a national program of credit by examination that offers the student the opportunity
to obtain recognition for college level achievement. Upon receipt of official results from a CLEP
testing center, Central Alabama Community College will grant credit based on state guidelines
and the American Council on Education (ACE) recommendations. ACE recommendations may be
found at http:clep.collegeboard.org/develop/ace-credit.

Advanced Placement Test (AP)

Central Alabama Community College awards credit for advanced placement courses taken in high
school with scores of three (3) or higher earned on the national examinations of the College Board
Advanced Placement Program. Upon receipt of official results, Central Alabama Community
College will grant credit based on state guidelines; however, this credit may or may not transfer to
another institution.

Credit for Experience in the Armed Services

Central Alabama Community College grants credit for appropriate educational experiences in the
armed service in accordance with recommendations from the American Council on Education’s
Guide to the Evaluation of Educational Experiences in the Armed Services. Interested students
may contact the Office of Enrollment Services.

Statewide Articulation

Students can receive college credit for technical high school coursework completed in grades 10-
12 listed on the statewide articulation memorandum of agreement between the Alabama
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Community College System and Alabama State Department of Education. Students must meet the
articulation criteria as outlined by the state to receive college credit for any course and request
articulated credit no later than 20 months after high school graduation. Articulated credit is not
available if granting such credit violates policies or regulations of licensure agencies or regulatory
boards.

Subject Proficiency Examinations

The College may award credit for some courses in the specialized portion of an Associate in
Applied Science or Associate of Occupational Technology Degrees to a student who successfully
completes specific course examinations. (The student must complete a prior learning
assessment form prior to testing.) Official documentation of test results, appropriate approved
for credit form, and appropriate credit approval must be filed in the Office of Student Services.

Prior Learning Assessment (PLA)

Credit for prior learning can be awarded only after the assessment of prior learning experiences
and only for documented learning that demonstrates achievement of all terminal objectives for a
specific course or courses. Courses earned through prior learning shall be noted on the student’s
transcript as having been awarded through PLA. Credit for experimental learning through portfolio
review may not be awarded for academic transfer courses and may be used only when items I-1V
cannot be used. Central Alabama Community College awards credit for previous training and work
experience in career and technical programs only by the student providing a portfolio with relevant
materials to determine college equivalent learning. Any student interested in obtaining PLA credit
should contact the appropriate college faculty member or the Director of Student Services and
Student Records Manager in order to obtain the appropriate paperwork and advisement of the PLA
process. The student will be responsible for any costs associated with granting of PLA credits.
PLA for nursing classes is not permitted per State Board of Nursing policies. Not more than 25%
of total credit hours required for any program may be awarded as a result of PLA. Credit awarded
does not count toward the minimum 25% of semester credit hours that must be completed at
Central Alabama Community College. Before receiving credit through PLA for a course, an
individual must meet enrollment requirements of the course. Credit may not be awarded twice for
the same learning.

Central Alabama Community College may use one or any combination of the above non-
traditional methods in evaluating previous training and work experience. Not more than 25 percent
of the total credit required for any program may be awarded through non-traditional means. Credit
awarded through non-traditional means is not applicable toward the minimum of 25 percent of
semester credit hours that must be completed at Central Alabama Community College for
graduation requirements. Acceptance of non-traditional academic credit by CACC does not
guarantee that other institutions will accept such work. Students are responsible for verifying
acceptable course work by contacting the respective transfer institution.
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ADMISSION OF HIGH SCHOOL STUDENTS

Accelerated High School Program
A student is eligible for admission as an accelerated student if he/she meets all of the following
criteria:

I.  The student has completed the 10th grade;

Il.  The student provides a letter from the local principal or his or her designee certifying that
the student has a minimum cumulative 3.0 average and recommends the student be
admitted under this policy;

I11.  The student has completed the high school prerequisites for the courses in which he/she
wants to enroll.

Student must satisfy admission requirements outlined in the catalog with the exception of proof of
high school graduation or GED completion. In the absence of an Alabama driver’s license or state
issued ID card, a student may provide a certified copy of their birth certificate to establish U.S.
Citizenship and a printout of the student info profile sheet from iNow, signed and dated by their
high school principal, to establish current residency and ID.

Students may enroll in academic, career and technical, or health profession courses/programs
in accordance with additional written guidance issued by the Chancellor.

Students must pay tuition and fees as required by the institution.

Exceptions may be granted by the Chancellor for a student documented as gifted and talented in
accordance with Alabama Administrative Code §290-8-9-12. Exceptions may only be applied to
the 10" grade completion requirement and the high school prerequisite requirement.

This admission status is available to students attending public, private, parochial, or
church/religious schools pursuant to 816-28-1 of the Code of Alabama 1975, or who are receiving
instruction from a home school offering educational instructions in grades K-12, home schooled
students, and those receiving instruction through private tutors.

DUAL ENROLLMENT/DUAL CREDIT PROGRAM

Dual Enrollment for Dual Credit

Dual Enrollment for Dual Credit is an enrichment opportunity allowing eligible high school
students to earn high school and college credits for courses taken through an Alabama Community
College System (ACCYS) institution while still enrolled in high school. Dual Enrollment for Dual
Credit is available to students attending public, private, parochial or church/religious schools
pursuant to §16-28-1 of the Code of Alabama 1975, or who are receiving instruction from a home
school/private tutor pursuant to §16-28-5 of the Code of Alabama 1975.

20| Page



—@—

Central Alabama Community College is authorized to establish Dual Enrollment for Dual Credit
agreements with local educational agencies (LEAS) in the institution's service area. CACC may
also establish agreements with private, home school/private tutor, parochial, or church/religious
secondary entities. Establishment of Dual Enrollment for Dual Credit agreements with LEAs and
other secondary educational entities outside of our service area must be through written, mutual
consent of the respective ACCS institution president. All out-of-service-area agreements must be
filed with the Academic and Student Affairs Division of the ACCS and the LEAs or other
secondary educational entities.

To be eligible for admission, Dual Enrollment for Dual Credit Students must meet the following
criteria:

. Students must satisfy the admission requirements, with the exception of proof of high
school graduation or GED completion.

Il.  Inthe absence of an Alabama driver’s license or state-issued 1D card, a student may provide
a certified copy of their birth certificate to establish U.S. citizenship and a printout of the
student information profile sheet from iNow signed and dated by their high school principal
to establish current residency and identification. The profile sheet must show the student’s
home address and include the student’s photo.

1. Students must be in grade 10, 11, or 12. An exception may be granted by the Chancellor
for students documented as gifted and talented in accordance with Alabama Administrative
Code §290-8-9.12.

IV.  Students seeking enrollment in Dual Enrollment for Dual Credit coursework must have a
minimum cumulative (unweighted) high school grade point average of 2.5 on a 4.0 scale.

V.  Students must have written approval of the appropriate principal or career and technical
education program representative (if applicable) and counselor. Dual Enrollment for Dual
Credit eligibility for students enrolled in private, home school/private tutor, parochial, or
church/religious secondary educational entities must be documented in writing by an
appropriate school official. Approval from secondary school officials indicates that the
student has demonstrated both academic readiness and social maturity.

Central Alabama Community College has the right to restrict a student's enrollment on the basis
of academic readiness, social maturity, health and safety concerns, course availability, and/or
local institutional policy.

All dually enrolled students must take the Accuplacer, a state-approved college placement test
where minimum placement is required, specifically for college-level English or math courses.
Students in the 10th or 11th grade registering only for career and technical courses may take a
state- approved placement test but are not required to do so. Colleges must ensure that all students
take a state-approved college placement test prior to registering for dual enrollment courses for the
12th grade year.
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Students must meet all applicable pre-requisites prior to enrolling in courses.

Developmental courses (those numbered below 100) are not offered through dual enroliment.

Students registering for career and technical courses must provide a four (4) year plan. All dually
enrolled students must provide a completed Statement of Eligibility form from the high school and
a registration form for each semester enrolled.

Continuous Eligibility for Dual Enrollment for Dual Credit

Students who meet the criteria for initial admission for a Dual Enrollment for Dual Credit program
as specified above will maintain continuous eligibility so long as they earn a grade of C or better
in all attempted college courses.

Students who fail to meet this minimum grade requirement or who withdraw from a course will
be suspended from the program for a minimum of one term. The one-term suspension may not be
served during the summer. The student may not re-enroll until the suspension has been served. For
re-entry, the student must reapply to the program and must meet the minimum grade point average
requirements as identified in item IV. Exceptions may be granted by the administrative deans for
extenuating circumstances.

Dual Enrollment Course Offerings

Dual Enrollment for Dual Credit courses offered by Central Alabama Community College shall
be of postsecondary/college level. Students may be exposed to and be involved in discussions of
mature subject-matter. Course curricula will not be modified. Courses may be offered at approved
locations on or off campus(es). Courses may be cancelled at the discretion of the institution for
reasons such as, but not limited to, low enrollment or lack of credentialed faculty.

Courses offered shall be drawn from the existing academic inventory of credit courses. Only
courses required in the student's program of study will be eligible for Dual Enroliment for Dual
Credit. Developmental courses (those numbered below 100) are not offered through dual
enrollment.

Dually enrolled students may not audit courses.

Dually enrolled and non-dually enrolled high school students may be concurrently taught in the
same course. The instruction will be taught at the collegiate level and in compliance with the
syllabus of the college course.

Dual Enrollment for Dual Credit programs must operate on the college schedule, which may vary
greatly from the high school schedule. Students must follow the CACC schedule for Dual
Enrollment for Dual Credit courses. CACC is not responsible for the supervision of Dual
Enrollment for Dual Credit students during non-class times or periods of absence.

Students must adhere to all institutional policies and requirements including, but not limited to,
those outlined in course syllabi, the academic calendar, the college catalog, the Student Handbook,

22| Page



@—

and the Student Code of Conduct. Central Alabama Community College reserves the right to refuse
re-admission to any student who violates institutional policies.

Dual Enrollment Tuition and Fees

Students in Dual Enrollment for Dual Credit courses are responsible for the cost of tuition, fees,
textbooks, and materials and supplies as required in the syllabus of each course at the institution,
unless covered by alternative funding sources. Dual Enrollment scholarship funds may be provided
for required items that are listed in the college course syllabus.

Students who fail to pay tuition and fees by the end of the drop/add period are not considered
enrolled and may automatically be dropped from course rolls. The appropriate LEAs and/or other
secondary educational entities will be notified.

Student enrollment in a combined number of high school and college courses per term will not
exceed that which is educationally sound as determined by the college and the LEA and/or other
secondary educational entity.

Dual Enrollment for Dual Credit Agreement
Participating LEAs and/or other secondary educational entities and colleges shall develop a Dual
Enrollment for Dual Credit Agreement that includes, but is not limited to, the following:

I.  Mutually approved Dual Enrollment for Dual Credit courses. Courses offered must be
of postsecondary/college level and shall be drawn from the respective institution’s existing
academic inventory of credit courses.

Il.  Faculty qualifications and requirements. Dual Enrollment for Dual Credit instructors
shall be faculty of the college. Faculty must be under the ultimate control and supervision
of the college for the dual enrollment class or classes. The institution must provide faculty
orientation, supervision, and evaluation. A high school teacher employed to teach Dual
Enrollment for Dual Credit courses will be designated as an adjunct faculty member of the
institution and must meet the credentialing requirements of the ACCS and applicable
accrediting agencies. Documentation of appropriate faculty credentials which meet or
exceed these requirements must be on file at the institution. Faculty credentials shall be
provided to the appropriate secondary officials as needed to meet credentialing standards
of appropriate secondary system accrediting agencies.

I11.  Faculty compensation. The college shall be responsible for the compensation (examples
include but are not limited to salaries, stipends or supplements) of faculty in accordance
with ACCS and institutional policy. New consortia arrangements and/or contractual
agreements whereby the institution pays the secondary system or high school to provide
the instruction for Dual Enrollment for Dual Credit classes are prohibited as they may (1)
lessen the institution's ability to exercise control and supervision of the instructor and (2)
increase the complexity of compliance with accreditation standards related to educational
programs. (Current agreements of this type may be phased out and brought into compliance
with the new requirement at the end of the current agreements.) Faculty may not receive
dual compensation for instructional time.
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Credit awarded. One (1) three-semester-credit-hour course at the postsecondary level
shall equal one (1) high school Carnegie credit in the same or related subject at the
secondary level. In the case of English 11 and English 12, additional action is required.
LEAs may determine, in conjunction with the college, how credit for English 11 and/or
English 12 is awarded. For courses that are more than three credit-hour, the college and
LEA will need to agree to a cross-walk of courses.

Transcripts. Courses approved for dual credit shall be posted on both secondary and
postsecondary transcripts. Courses completed for dual credit shall be transcripted with the
appropriate statement at the postsecondary level indicating dual enrollment credit. It shall
be the responsibility of the postsecondary institution to report grades (in numerical format)
to secondary officials. Dual Enrollment credit is transcripted conditionally until the student
completes high school graduation requirements. Students must submit an official high
school transcript upon graduation to finalize the awarding of college credit for dual
enrollment courses.

Annual evaluation plan. A plan for an annual evaluation of the institution Dual
Enrollment for Dual Credit program shall be prepared and shall adhere to procedures
established by the Chancellor. The institution and the LEA and/or other secondary
educational entity shall assume the responsibility for reporting required information in a
timely manner.

Student issues. Methods for addressing student related issues such as admissions,
procedures, advisement, monitoring and evaluation, privacy rights, ADA issues, and
verification of student attendance must be addressed in the agreement. The local education
agency and the community college must jointly develop written policies and procedures
detailing information that includes, but is not limited to, attendance and critical dates,
drop/add and withdrawal policies, student code of conduct (discipline/in-school
suspensions), and grading policies. The procedures shall be outlined in the Dual
Enrollment Student Policies and Procedures Handbook.

Provisions for Disability Services and Accommodations. Roles and responsibilities
regarding accommaodations and disability services must be clearly defined in the agreement
developed between ACCS institutions and LEAs and/or other secondary educational
entities. Participation in a Dual Enrollment for Dual Credit program is considered to be a
choice on the part of the student. Therefore, the Individuals with Disabilities Education Act
(IDEA) requirements concerning a Free Appropriate Public Education (FAPE) do not
apply in a postsecondary educational setting. Furthermore, since requirements under the
IDEA do not apply to the postsecondary level, services described in the Individual
Education Plan (IEP) will not be required for Dual Enrollment for Dual Credit courses.
Alternatively, postsecondary institutions must comply with Section 504 of the
Rehabilitation Act (as amended) and the Americans with Disabilities Act (ADA) (as
amended) which guarantees that "no qualified individual with a disability may be excluded
from participation in, denied benefits of, or otherwise be subjected to discrimination if
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otherwise qualified." Students with disabilities who meet the prerequisites of ACCS
courses will be provided reasonable accommodations that allow equal access.

It is the student's responsibility to disclose and provide current documentation in support
of his or her request for accommodation from the disability services office of the College.
Decisions regarding accommodations provided in postsecondary courses will be made by
the institution upon submission of appropriate documentation. Institutions will not provide
modifications to change the course content or performance expectations that would
substantially alter the essential functions or physical demands of the course, unless required
to do so by applicable law. Some accommodations available at the high school may not be
provided by the postsecondary institution.

IX.  Transportation responsibility. Transportation is the responsibility of the parent/guardian
of such students unless otherwise negotiated between the institution and the secondary
educational entity.

X. Communication to parents and students. ACCS institutions must have a provision for
communicating to parents and students the educational and economic benefits of the Dual
Enrollment for Dual Credit program as well as requirements for participation and
enrollment procedures. The institution will communicate the confidentiality requirements
of the Family Education Rights and Privacy Act (FERPA) regarding college students.

Career and Technical Education Dual Enrollment (CTEDE) Scholarship Funds

CTEDE scholarship funds are contingent upon allocations by the Alabama Legislature. The
scholarships will be awarded based on the allocation received for the Spring, Summer, and Fall
semesters of the school year that funds are received. Enrollment planning and budgeting of these
funds require that colleges provide annual course schedules for dual enrollment classes to the
partner high schools by February 1 of each year, and that the partner high schools provide complete
enrollment forms to the colleges by May 1 for enrollment in the Fall semester; November 15 for
enrollment in the Spring semester; and, March 1 for enrollment in the Summer semester.

CTEDE scholarship funds may be used to cover costs of academic course(s) in the eligible CTE

program of study but must be taken concurrently with CTE course(s). The Anatomy and
Physiology course is an exception if the dually enrolled student is on a healthcare career pathway.
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ADMISSION OF INTERNATIONAL STUDENTS

For admission to Central Alabama Community College, an international student must provide:

International First-Time Students

International Transfer Students

Admission application

A certified original translated and
evaluated copy of the student’s high
school transcript if graduated outside of
the United States

A current and valid passport or other
official documentation to verify lawful
presence

A current photo (passport-size, preferred)
A minimum score of 5.5 on the
International English Language Testing
System (IELTS), a total score of 61 on
the Internet-based Test of English as a
Foreign Language (TOEFL), a 2A on the
Step EIKEN Test in Practical English
Proficiency, or a total score of 500 on the
paper-based TOEFL. Institutions may
admit students to an established ESL
program in preparation for the English
Language Exam. However, students may
not enroll in regular college courses until
the English Language requirement is met.
A signed notarized statement verifying
adequate financial support

A medical health history with proof of
vaccination. (Form is attached.)
Documentation demonstrating adequate
accident, sickness and life insurance that
includes evacuation repatriation. Students
must maintain insurance coverage
throughout the duration of their 1-20. The
institution may provide an insurance plan
or a list of available insurance providers
upon arrival.

Admission application

A certified original translated and
evaluated copy of the student’s high
school transcript verifying completion
status and a translated and evaluated
transcript from each college attended if
graduated outside of the United States.
Students who have achieved a minimum
of a Baccalaureate degree are only
required to submit a translated and
evaluated transcript from the degree
granting institution.

Original transcripts from all US
institutions attended

A signed notarized statement verifying
financial support

Copy of the student’s current Form 1-20
Receipt of payment of 1-901 Student and
Exchange Visitor Information System
(SEVIS) Fee.

Copy of student’s Visa and Passport

A medical health history with proof of
vaccination. (Form is attached)
Documentation demonstrating adequate
accident, sickness and life insurance that
includes evacuation repatriation. Students
must maintain insurance coverage
throughout the duration of their 1-20. The
institution may provide an insurance plan
or a list of available insurance providers
upon arrival.

Other non-immigrant students must meet all admission requirements as well as provide documentation

of immigration status as prescribed by the institution.

An international student who fails to provide the required documentation will not be admitted.
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Central Alabama Community College will review the documentation to ensure the student has
adequate health and life insurance which is inclusive of a repatriation benefit. CACC may provide
a list of available insurance providers for international students seeking coverage.

The English as a Second Language exam may be waived for students from all English speaking
countries including but not limited to: Anguilla, Antigua and Barbuda, Australia (Australian
English), the Bahamas, Barbados, Bermuda, Belize (Belizean Kriol), the British Indian Ocean
Territory, the British Virgin Islands, Canada (Canadian English), the Cayman Islands, Dominica,
the Falkland Islands, Gibraltar, Grenada, Guam, Guernsey (Channel Island English), Guyana,
Ireland (Hiberno-English), Isle of Man (Manx English), Jamaica (Jamaican English), Jersey,
Montserrat, Nauru, New Zealand (New Zealand English), Nigeria, Pitcairn Islands, Saint Helena,
Saint Kitts and Nevis, Saint Lucia, Saint Vincent and the Grenadines, Tanzania, Singapore, South
Georgia and the South Sandwich Islands, Trinidad and Tobago, the Turks and Caicos Islands, The
Gambia, the United Kingdom, the U.S. Virgin Islands, and the United States.

Other waivers, with substantial documentation, must be submitted to the Chancellor for approval.

Admission to Central Alabama Community College does not ensure admission to any individual
program or course. Central Alabama Community College is expected to comply with all applicable
accreditation requirements and standards regarding program admission.

International students will be responsible for scheduling pickup and paying the costs of sending
the Form 1-20 via USPS, FedEX, or other parcel delivery company. A hold will be placed on the
student in order for the international student to show proof of insurance, upon arrival, and
registration in the Office of Enrollment Services.

READMISSION OF STUDENTS

Former students who have not been in attendance during the previous semester (Ssummer term
excluded), and students applying for readmission after suspension must complete an application
for readmission. A former student who has attended a regionally or Council on Occupational
Education accredited postsecondary institution since their last attendance at Central Alabama
will re-enter as a readmit student.

STUDENT ASSESSMENT

Central Alabama Community College is required to assess student readiness for college-level
course work using the state approved placement test, Accuplacer. The Accuplacer is a
computerized test for students who have not tested within the last three years. The test is untimed
and assesses abilities in English, writing, and mathematics, and determines appropriate class
placement for these courses. With this information, students and their advisors will be able to
increase chances for success by selecting appropriate classes.
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State approved placement testing may be exempt with acceptable high school GPA of 2.5 or higher
and coursework with a grade of C or higher in English and math courses. If requirements are not
met, then ACT or SAT scores as designated in the Placement Score Chart would follow. Students
with an associate degree or higher, students who transfer degree-creditable, college-level English
or mathematics courses with a grade of “C” or better from an accredited institution, students who
have successfully completed required developmental coursework at another Alabama Community
College System college or an accredited college within the last three years, students enrolling to
audit a course, students who scores 165 or higher on the Mathematical Reasoning or Reasoning
Through Language Arts subject tests of the 2014 series GED, transient students with
documentation, and students enrolling for personal enrichment purposes only are exempt from
taking the ACCUPLACER.

The following ACCUPLACER score ranges will be used for student placement in math, English,
and reading.

ACCUPLACER
Placement ,
Writeplacer
ENR 098 0-3
ENG 101 with ENG099 4
ENG 101 or ENG131 5-8
ACCUPLACER Quantitative Reasoning,
Placement Algebra, and Statistics (QAS)
Advanced Algebra and Functions (AAF)
MTH 098, MTH116 QAS 200-242
MTH 100 with MTH099 QAS 243-252
MTH100 QAS 253-266 or AAF 200-235
m$3216150, MTH112, MTH231, MTH232, QAS 266-300 or AAF 236-255
MTH 113 OR MTH120 AAF 256-270
MTH125 AAF 271-300
Act and SAT Exemptions
ACT SAT (prior to New SAT New SAT
2016) (Section Score) | (Test Scores)
> 510 (Evidence | >25 (Writing
English/Writing | > 18 (English) | >440 (Writing) | based Reading and
and Writing) Language)
> 510 (Evidence
Reading >20 > 480 Based Reading >26
and Writing)
Math >20 > 480 >510 >25.5
Any student scoring at or above the established ACT or SAT scores for either English/Writing,
Reading, or Math within three years of enroliment is exempt from the subject specific placement
assessment.
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A student who wishes to challenge placement results may retest once per calendar year provided
there is evidence the student has completed test preparation activities. Additional preparation
includes, but is not limited to, academic boot camps, online pre-tests, and placement test
applications. There will be a $10 fee for retesting per session. Placement test scores will be valid
for three years from the date of the original or retest assessment.

Students must enroll in developmental courses within the first two semesters, preferably the first
semester of enrollment, to ensure adequate preparation for college-level courses. Students will be
provided an evaluation report of assessment test results and given appropriate advisement and a
plan of study when developmental courses are required.

Non-high school graduates or non-GED recipients seeking admissions must be assessed using
Level-D or higher of the Test of Adult Basic Education (TABE) and must attain the following
minimum scores.

TABE | Minimum Score
Reading 567
Math 566
English 560

The placement assessment is administered at each of our four CACC locations. For a schedule of
testing dates, times, and locations, please visit our website at: www.cacc.edu. Applicants MUST
bring a photo ID on the day of testing. All applicants should complete any required testing at least
one week prior to CACC Connect. For questions about testing policies, please contact the Testing
Coordinator, Karen Hayes at khayes@cacc.edu.

TRANSCRIPTS

Release of Transcripts

Central Alabama transcripts will not be released until all financial obligations have been satisfied.
Transcripts received from other schools and colleges become the property of Central Alabama
Community College and copies will not be released.

Information on requesting official transcripts for sending to a third party is located on the College
website at www.cacc.edu.

Facsimile Records (FAX)

Central Alabama Community College will accept FAX transcripts for advising purposes only.
Official transcripts are required for students to receive federal financial aid. Faxed
transcripts will not be accepted for financial aid purposes.
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Office of Student Services

In the interest of assisting each student to achieve his/her maximum potential as an individual, the
Office of Student Services makes available a variety of services and information. The Dean of
Students is administratively responsible for the Division of Student Services.

STUDENT SERVICES PHILOSOPHY STATEMENT

f = /M The primary role of the Central Alabama Community College Student Services

- Division is to provide a seamless process in a supportive environment for students
‘g(ﬂm as they navigart)e through the enrolplment funnel. rI)tpis the belief of each member of
the Division that every student has unique personal, social, and intellectual needs that cannot be
met by classroom instruction alone and that all students should have the opportunity to reach their
maximum potential. The overall goal is to provide a full range of student development services
and activities that promote the success of students from their initial contact with the College
through the attainment of educational or personal goals, including graduation.

ALABAMA ARTICULATION PROGRAM (STARS)

Central Alabama Community College is subject to the Statewide Articulation and General Studies
Agreement; therefore, students are assured that successful completion of courses identified as part
of the core curriculum will result in transfer of credit earned in these courses to any Alabama two
or four-year public institution of higher education.

The Alabama Articulation Program or “STARS,” Statewide Transfer and Articulation Reporting
System, is the Alabama computerized articulation and transfer planning system, which is designed
to assist Alabama community college students with degree requirements, course equivalents, and
other transfer information pertaining to specific programs of study at each state-funded four-year
institution. As the information link among state public two-year and four-year institutions, STARS
efficiently and effectively provides students, counselors, and educators with accurate information
to make transfer decisions. The STARS system can prevent the loss of course credit hours, provide
direction for the scheduling of course work, and ease the transition from one institution to another.
This information is available to the public via the Internet. A variety of information, including an
AGSC approved transfer guide, may be obtained by visiting the STARS website at
http://stars.troy.edu. This site also contains information regarding transfer to four-year private
institutions within the State of Alabama.

Students enrolled in career/technical programs are encouraged to seek information and assistance
from the career/technical instructor in the respective program.
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ADVISING

The faculty at the College serve as academic advisors and are available to assist students at all
locations. Advisors are assigned to students through the Office of Enrollment Services. Advisors
reach out to their assigned advisees through email, Moodle, and phone contact. Advising reminders
and alerts are also sent to students through the CACC App. The College website provides
information to answer many questions a student or prospective student may have. Academic

advisors utilize the Academic Advisor Handbook as a resource and students may contact Student
Services or the Office of Enrollment Services for the name of their advisor(s). Employee titles and
contact information, including phone numbers and email addresses, are listed on the Directory on
the website. On-line students may submit questions through the website or directly contact the
appropriate individual with issues or questions.

In addition to faculty advisors, Student Support Services staff and Student Services Specialists
provide academic success coaching for students. Academic success coaching includes regular
contacts and coaching sessions with students, assistance with selecting a career path,
troubleshooting with schedules or registration, and referring students to counseling and community
resources when appropriate. The coaches also assist students in identifying barriers to completion
and challenges through their enroliment, and guide them in finding options and solutions that will
lead to completion. Career coaching is available to assist students with career exploration, career
path selection, and referrals to community resources. The Student Services Office maintains an
updated list of community resources for students that is shared on the College website and Moodle.
Faculty advisors and staff who provide academic support coaching also have additional resources
available to assist them with providing quality advising and mentoring to students.

Advising Mission Statement: Academic advisors seek to cultivate a collaborative, mentoring
partnership with students by providing quality support and instruction that is driven by the
individual student’s needs, interests, and educational and personal goals.

CACC App -- Full Measure Education

7 CAREER PROGRAM FUNDING
ELECTROMECHANICAL
TECHNOLOGY

COMPUTER AND
INFORMATION SYSTEMS
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ACADEMIC SUPPORT

Central Alabama Community College provides the following services to support student learning.

e Students have access to computers and Wi-Fi in Alexander City, Childersburg, Pratt’s Mill
and Talladega.

e Academic success coaches are available to assist students with academic, social, and
personal obstacles and challenges they may face that interfere with the academic progress
in Alexander City, Childersburg, Pratt’s Mill and Talladega.

e Students may be eligible for academic support services, including professional tutoring and
academic coaching, through “Student Support Services,” a federal TRIO program that
promotes student success.

e Students may use Alabama’s Free Live Online Homework Help Service.

Counseling Services

If a student needs help with personal problems of a nature or degree beyond what is appropriate
for college staff, the student will be referred to other appropriate professional resources outside of
the College. A list of resources is available through the Student Services office at each location
and on the College website.

THE FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT OF 1974 (FERPA)

Central Alabama Community College complies with the Family Educational Rights and Privacy
Act of 1974 as amended (FERPA) which provides that all students and former students of Central
Alabama Community College have the right to inspect and review their educational records
(includes records, files, documents, and other materials that contain information directly related to
students and are maintained by an educational agency or institution or by a person acting for such
agency or institution.) Responsibility for protection of the privacy of student educational records
rests primarily with the Student Records Manager. Under the law, at the postsecondary level,
parents have no inherent rights to inspect a student’s educational records. The right to inspect is
limited solely to the student. Records may be released to parents only if one of the following
conditions has been met: (1) through the written consent of the students, (2) in compliance with a
subpoena, or (3) by submission of evidence that the parents declare the student as a dependent on
their most recent Federal Income Tax form. Outlined below are four limitations which exist on
students’ rights to inspect and review their educational records as published in the Guidelines for
Postsecondary Institutions for Implementation of the Family Educational Rights and Privacy Act
of 1974 As Amended, Revised Edition 2000, a publication of the American Association of
Collegiate Registrars and Admissions Officers.

Definition of Educational Record

Students educational records are defined as those records, files, documents, and other materials,
which contain information directly related to a student and are maintained by the College or by a
person acting for the College. Specifically excluded from the definition of "educational records"
and not open to inspection by students are the following materials:

32| Page



—@—

1.

Records of instructional, supervisory, and administrative personnel, which are in the sole
possession of the maker and accessible only to the maker or a designated assistant to the
maker;

Records of campus security, except in those instances where they have been transmitted
within the College for administrative purposes;

Records, which are created or maintained by a physician, psychiatrist, psychologist, or
other recognized professional or para-professional acting in a professional or para-
professional capacity or assisting in that capacity, that are created, maintained, or used only
in connection with the provision of diagnosis or treatment to the student and are not
available to anyone other than persons providing such treatment or who could not be
involved officially within the College. However, such records are available to a physician
or appropriate professional of the student's choice, if requested.

The law further outlines the following exception of items not open to inspection by students:

1.

2.

Financial information submitted by parents;

Confidential letters and statement of recommendations, placed in the records prior to
January 1, 1975, provided these letters were collected under established policies of
confidentiality and were used only for the purposes for which specifically collected,;

Confidential letters and statements of recommendation, placed in the records after January
1, 1975, to which a student has waived his/her rights to inspect and review and that are
related to the admission of the student, application for employment or job placement, or
receipt of honors;

Education records containing information about more than one student; however, in such
cases the College must permit access to that part of the record which pertains only to the
inquiring student.

Student Access to Educational Records
All students have the right to review their educational records with the following exceptions as
outlined by FERPA.

Location/ldentification of Individuals Responsible for Student Records
The College has designated the following officials as being responsible for student records within
their respective areas:

1.

Associate Dean of Student Services: The Associate Dean of Student Services has the
overall responsibility of assuring that each student entering Central Alabama Community
College has an adequate record system that is maintained, kept up-to-date, and controlled
by all provisions as set forth in this policy and governed by Public Law 93-380. The
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Associate Dean of Student Services will be assisted in this responsibility by the following
individuals.

2. Student Records Manager: The Student Records Manager will ensure that all students,
upon acceptance to the institution, have an individual student record file containing all
admission criteria. The Student Records Manager is further charged with the responsibility
of continuously maintaining all student files in a safe and orderly manner, updating all
records needed on the individual student, and updating and maintaining an adequate backup
system for all student records. The Student Records Manager will ensure that all provisions
of this policy are met concerning the release of public information, as well as the release
of information to students, institutional instructors, counselors, advisors, administrators,
and local, state, and national organizations and agencies. Current student files are
maintained in the Office of Records. Files of students that are not currently enrolled or
being processed for enrollment are maintained at secure locations in the Records Storage
Departments. The Student Records Manager is the ultimate custodian of student records.

3. Director of Financial Aid: The Director of Financial Aid has the responsibility of
maintaining an adequate and up-to-date student record file on all students receiving any
institutional, local, state, or federal financial assistance. The Director of Financial Aid will
see that all provisions of federal, state, and local policies concerning individual student
financial aid records are adhered to as stated in the policies.

4. Dean of Financial Services: The Dean of Financial Services will have the responsibility of
assuring that all FERPA provisions as set forth in this policy are applied to the release of
financial information concerning individual students.

To review records, students and former students may go to the respective office of record and
present a valid photo ID and ask to review the record. Student must complete a Request to Review
Education Records Form. Based on the circumstances at the time, the College may delay up to 45
calendar days the release of records for review. The College is not required to provide access to
record of applicants for admission who are denied acceptance or, if accepted, do not attend.

Challenge of the Contents of Educational Record

Students may challenge information in their educational records that they believe to be incorrect,
inaccurate, or inappropriate. The deadline for challenging an educational record will be three
calendar years from the term in question. This challenge must be in writing and must be submitted
to the Dean. The Dean will decide within a reasonable period of time whether corrective action
will be taken, and the Dean will provide written notification to the student and the Office of
Records of the corrective action that has been approved. Students who are not provided full relief
sought by their challenge must be referred to the Dean of Students who will inform them of their
rights to a formal hearing. The grievance policy is outlined in the Student Handbook located on
the College website. The final decision of Central Alabama Community College shall be in
writing, shall be based solely on the evidence presented at the hearing(s), and shall include a
summary of the evidence and the reasons for the decision. The decision shall be delivered in
writing via office email address and/or U.S. mail to all parties concerned who have a legitimate
educational interest.
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1. The Dean of Students or his/her designee will correct or amend the educational record in
accordance with the decision of the hearing if the decision is in favor of the student and
inform the student of the amendment in writing.

2. If Central Alabama Community College decides not to amend the record in accordance
with the student’s request, the Dean of Students will inform the student of the following:

a. The student has the opportunity to place with the educational record a statement
commenting on the information in the record or a statement setting forth any reason for
disagreeing with the decision of the hearing.

b. The statement placed in the educational record by the student will be maintained as part
of the record for as long as the record is held by Central Alabama Community College.

c. This record, when disclosed to an authorized party, must include the statement filed by
the student. The College reserves the right to amend the educational record if an error
was made by the College. Any exceptions must be approved by the President.

Disclosure of Educational Record Information

Central Alabama Community College shall obtain written consent from students before disclosing
any personally identifiable information from their education records other than “Directory
Information.” Such written consent must: (a) specify the records to be released, (b) state the
purpose of the disclosure, (c) identify the party or class of parties to whom disclosure may be
made, and (d) be signed and dated by the student.

FERPA states that certain information from student records may be classified as “directory
information.” The following information has been declared by Central Alabama Community
College as directory information: name, address, telephone listing, date and place of birth, major
field of study, participation in officially recognized activities and sports, honors, photographs made
at college events on or off campus, weight and height of athletic team members, dates of
attendance, degrees and awards received, and the most recent school attended by the student. The
information will be released to inquiring individuals or agencies unless students sign a Do Not
Release Directory Information form in the Office of Enrollment Services. This order will remain
in effect for one year from the date of submission and must be updated annually. Photos may be
used for publicity and recruitment purposes. Directory information may be denied when it is
deemed by the Dean of Students/Associate Dean of Student Services or Student Records Manager
that it is not in the best interest of the student or the College.

According to FERPA guidelines, Central Alabama Community College may release students’
educational records to the following without prior written consent from the student:

I.  To school officials within the College who have been determined by the College to have a
legitimate educational interest in the records. School officials include counselors and
instructors who are involved in counseling students, administrators who assist in
counseling and who advise students with other problems, professional staff and clerical
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VI.

VII.

VIII.

staff who directly relate to the administrative task of the College, and college attorneys. A
school official has a legitimate educational interest if the official is performing a task that
is specified in his/her job description or by a contract agreement, performing a task related
to a student’s education, or performing a task related to the discipline of a student. When
doubt is raised by the Dean of Students or Student Records Manager about an individual’s
“need to know” or legitimate educational interest in having access to specific information,
the issue shall be decided by the President of Central Alabama Community College.

To certain officials of the U.S. Department of Education, the Comptroller General, and
state and local educational authorities in connection with certain state or federally
supported education programs.

In connection with a student’s request for or receipt of financial aid, as necessary to
determine the eligibility, amount, or conditions of the financial aid, or to enforce the terms
and conditions of that aid.

To state and local officials to whom information is specifically required to be reported or
disclosed pursuant to state statute adopted prior to November 19, 1974.

To organizations conducting certain studies for or on behalf of Central Alabama
Community College.

To accrediting organizations to carry out their accrediting functions.

To parents of eligible students who claim the students as dependent for income tax
purposes. Determining the dependency, as defined by Section 152 of the Internal Revenue
Code, requires a copy of the parents’ most recent federal income tax form.

To appropriate parties in a health or safety emergency, subject to a determination by the
President or Deans.

To personnel complying with a judicial order or lawfully issued subpoena, provided that
the Office of Records makes a reasonable attempt to notify students in advance of
compliance.

NOTE: Central Alabama Community College is not required to notify students if a federal grand jury
subpoena, or any other subpoena issued for a law enforcement purpose, orders the College not to disclose
the existence or contents of the subpoena.

To an alleged victim of any crime of violence (as that term is defined in 18 U.S.C. 16) of
the results of any institutional disciplinary proceeding against the alleged perpetrator of
that crime with respect to that crime.

A complete view of FERPA guidelines is available in the Office of Records and the Student
Services Office at each college location.
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Annual Notification of FERPA Rights

Central Alabama Community College will give annual notice to current students of their rights
under the Act by publishing information in the Catalog.

Privacy Rights of Deceased Students

For twenty-five years following the death of a student, the release of educational record
information will not be made unless authorized by the student’s parents or the executor/executrix
of the deceased student’s estate.

Violations of FERPA

A complete copy of the Family Education Rights and Privacy Act of 1974, 20 U.S.C. 1232 g., is
available upon request for review in the Office of Student Services on the Alexander City campus,
Childersburg campus, the Talladega Center, and the Pratt’s Mill Center. Any complaints or
violations of FERPA may be reported to The Family Policy Compliance Office, U.S. Department
of Education, 400 Maryland Avenue, SW, Washington, DC 20202-5920. The online complaint
form is available at http://familypolicy.ed.gov/complaint-form.

To review and obtain a paper copy of the Annual Notification of Rights under FERPA, please
contact the Office of Records at (256) 378-2001.

Computer Access to Records

Central Alabama Community College has established policies for initially instructing and
periodically reminding school officials of FERPA confidentiality requirements before it gives
them access to the computer system. These school officials are informed of the criteria Central
Alabama uses to determine legitimate educational interest and of their responsibility for assuring
that access is not abused.

In addition, Central Alabama Community College will inform parties to whom personally
identifiable information is released in any manner that they are not permitted to disclose the
information to others without the written consent of the students.

Central Alabama Community College will maintain a record of all requests for and/or disclosure
of information from a student’s educational records. The record will indicate the name of the party
making the request, any additional party to whom it may be disclosed, and the legitimate interest
the party had in requesting or obtaining the information. The record may be reviewed by the
eligible student.
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TYPES, LOCATIONS, CUSTODIANS OF EDUCATIONAL RECORDS

TYPE

LOCATION

CUSTODIAN

Admissions Records

Office of Enrollment Services,
Administration Building,
Alexander City

Admission Specialists

Cumulative Academic
Records

Office of Records, Alexander City and
Childersburg

Student Services Records
Manager

Alexander City State Junior College records before 1975 are located at Alexander City;
Nunnelley State Technical College records before 1989 are located at Childersburg; Coosa
Valley School of Nursing records are located at Alexander City; all other records are
accessible on the Childersburg or Alexander City campus.

Financial Aid Records

Financial Aid Office, Administration
Building, Alexander City

Director of Financial Aid

Student Account
Records

Business Office, Betty Carol Graham
Technology Center, Alexander City

Dean of Financial Services

Athletic Eligibility

Office of the Athletic Director
Business and Science Building,
Alexander City

Athletic Director

Disciplinary Office of the Dean of Students, Dean of Students
Administration Building,
Alexander City

Nursing Records Office of Records Vault, Student Services Records
Administration Building, Manager
Alexander City

Nursing Admission

Office of Enrollment Services,
Administration Building,
Alexander City

Admission Specialist

ADA Records

Office of ADA Coordinator(s)
Administration Buildings

Alexander City Campus
and Childersburg Campus

SPECIAL TESTING FOR HIGH SCHOOL EQUIVALENCY CERTIFICATE (GED)

Central Alabama Community College has been designated by the Alabama State Department of
Education as a test center for the GED. The purpose of the GED is to provide an opportunity for
persons who have not graduated from high school to earn a High School Equivalency Certificate
issued by the Alabama State Department of Education. This credential is recognized as a key to
employment opportunities, advancement possibilities, financial rewards, furthering education, and
higher self-esteem. Most colleges, employers, training agencies, and state and federal civil services
accept the certificate in lieu of a high school diploma.
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The GED covers what graduating high school seniors should know about writing, social studies,
science, literature and arts, and mathematics. The questions in each of these tests require general
knowledge and thinking skills. Few questions ask about facts, details, or definitions. The GED is

designed to measure knowledge and skills, usually learned during four years of high school that
have been obtained in a different manner.

Eligibility requirements to take the GED are as follows: (1) must be a resident of the state of
Alabama; (2) not enrolled in school; (3) 18 years of age or older OR if 17 years of age and have
officially withdrawn from public or private school must have the following two letters: (1) letter
of exemption from last high school attended or letter from city or county superintendent or
headmaster of school last attended and (2) notarized letter from parent or guardian. Most people
prepare for the GED test with review classes, books, or practice tests; however, the tests may be
taken regardless of the amount of previous education. To register and pay for the GED test, you
must go online to www.ged.com.

GED classes are free of charge and available on campus and in many surrounding locations.
Students who receive their GED on or after July 1, 2002, are eligible for one free course at an
institution under the control of the Alabama Community College System. Student must contact the
Financial Aid office for information on the one-time free course.

For additional information on the GED classes or the GED test, call either the Alexander City
campus or the Childersburg campus.

ORIENTATION AND STUDENT SUCCESS

All students are required to take ORI 105 unless they are transient students, dual enrollment
students, students in a technical program that requires WKO 110, or transfer students that have
previously taken a comparable Student Success course at another institution. Any other exceptions
must be approved by the Dean of Academic Programs or the Dean of Workforce and Economic
Development. The course is designed to introduce students to the college experience by providing
students with the tools needed for academic and personal success.

CACC CONNECT - PRE-COLLEGE ORIENTATION SEMINAR

All students seeking long term certificates or degree credentials are required to participate in and
complete a pre-college orientation seminar, CACC Connect, prior to the beginning of the first
semester of enrollment. During the seminar, students must provide state approved placement
assessment scores or acceptable ACT or SAT scores for appropriate placement in English and
mathematics. The Alabama Community College system has adopted state approved placement
assessment as a prerequisite for initial enrollment in all college-level courses. Standardized tests
such as ACT or SAT are not required for admission. Any student who applies for admission to and
enrolls in Central Alabama within three years of high school graduation/enrollment may use their
ACT or SAT scores. Placement assessment scores are valid for three years from the date of the
original or retest assessment.
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The following categories of students are not required to complete the state approved placement
assessment (Accuplacer):

I.  Those enrolling for four hours or less each semester in a non-degree program for
recreational or health reasons in such courses as art, music, foreign language, wellness,
etc.

Il.  Those who are sponsored by or enroll at the request of a governmental agency or private
institution for a specific short-term course or program such as Adult Skills Training
Program, etc.

I11.  Transient students whose courses are approved by the parent institution.

IV.  Those who have completed a college degree or college course work beyond entry-level
college English and mathematics.

V.  Students with acceptable high school GPA of 2.75 or higher and coursework with a
grade of C or higher in English and math courses, or have acceptable ACT/SAT scores
within three years of high school graduation/enrollment can be exempt in English and
math.

VI.  Students registering for career and technical education courses, with the exception of
math and English, in the 10" or 11" grade are not required to take the state-approved
placement test. Students must take the Accuplacer before the start of their 12" year of
high school, or submit ACT scores which exempt them from the exam (18 or higher
on ACT English and 18 or higher in Mathematics).

The Accuplacer is administered each semester. Please visit the CACC website at www.cacc.edu
to view the schedule.

PLACEMENT SERVICE

Placement involves aiding the student in moving from the community college to the next
educational or career objective. Attention is placed on assisting the student in choosing the senior
college to which he/she plans to transfer and in meeting the admission requirements for that
college.

The college offers limited placement assistance with employment for our graduates.

COPYRIGHT/FILE SHARING

The purpose of the College copyright information is to provide educational information that
communicates the Copyright Act to students and employees of Central Alabama Community
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College. Although every effort has been made to provide accurate information, this information is
not intended to provide legal advice about copyright.

According to the U.S. Copyright Office, copyright "is a form of protection provided by the laws
of the United States (Title 17, U.S. Code) to the authors of 'original works of authorship," including
literary, dramatic, musical, artistic, and certain other intellectual works. This protection is available
to both published and unpublished works." For more details, see the website of the U.S. Copyright
Office at www.copyright.gov.

In general, Section 106 of the Copyright Act of 1976 gives the copyright owner exclusive rights
to the following, allowing him or her to authorize others likewise: to reproduce the works in copies
or photo records, to prepare derivative works based upon the work, to distribute copies or photo
records of the work to the public by sale or transfer of ownership, or by rental, lease, or lending,
to perform the work publicly, in the case of literary, musical dramatic, and choreographic works,
pantomimes, and motion pictures, and other audiovisuals, and in the case of sound recordings, to
perform the work publicly by means of a digital audio transmission.

Authors of visual art also have the rights of attribution and integrity, as described in Section 106A
of the Copyright Act of 1976. Additional information regarding the registration of works of visual
arts can be found in Circular 40, "Copyright Regulation for Works of the Visual Arts," prepared
by the U.S. Copyright Office.

While it is illegal for anyone to violate any of the rights established for copyright owners, there
are limitations or exceptions to these rights. Of particular interest to educators and students are
four exceptions under certain conditions: works in the public domain, "Fair Use," the Digital
Millennium Copyright Act (DMCA), and the "TEACH Act."

Public Domain

Copyrighted works may eventually fall into the public domain and, at that point, may be freely
used without permission. In general, such works include those for which the copyright has expired
or has been lost, works produced by the federal government, and works that lack sufficient
originality to qualify for copyright protection (e.g., standard calendars, charts, rulers, etc.).

Fair Use

The "Fair Use" doctrine allows educators and students to use copyrighted materials without
seeking prior approval to certain types of resources under certain conditions. The fact alone that
the intended use is educational does not remove restrictions; the "four fair use factors" must be
considered in total:

e The purpose and character of the use, including whether the use is of a commercial nature
or is for nonprofit educational purposes;

e The nature of the copyrighted work;
The amount and substantiality of the portion used in relation to the copyrighted work as a
whole; and

e The effect of the use upon the potential market for or value of the copyrighted work.
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"Fair Use" analysis is based on reasonable efforts by reasonable individuals and, as a result, is
sometimes subjective. Educators enjoy some protection from infringement lawsuits because of
Section 504(c) (2) of the Copyright Act. This protection is called "the good faith fair use defense"
and is based on "a reasonable, good faith determination™ by educational employees that their use
of copyrighted materials falls under the exceptions for "fair use": i.e., employees, acting within
the scope of their employment, who make a reasonable, good faith decisions that their use of
copyrighted materials falls under the "Fair Use" doctrine, are protected from statutory damages in
court cases that find copyright infringements have occurred if they believe and have reasonable
grounds for believing that their use was fair.

Central Alabama Community College students are expected to act responsibly and legally by
applying "Fair Use" principles to the completion of their activities and projects. The College does
not assume legal responsibility for violations of applicable copyright law. Student employees are
subject to all college policies relating to faculty and staff.

Digital Millennium Copyright Act (DMCA)

In 1998, Congress revised copyright provisions to meet the demands of the digital age and to offer
certain protections to educational entities that offer online resources, thus qualifying as Online
Service Providers (OSPs). More specifically, the DMCA:

e Prohibits the "circumvention™ of "technological protection measures™ (e.g., password or
form of encryption) used by a copyright holder to restrict access to its material,

e Prohibits the manufacture or offering of any device or service designed to defeat such
protective measures;

e Makes no change to the "Fair Use" doctrine and expressly states that valuable activities
based on the "Fair Use" doctrine (e.g., reverse engineering, security testing, privacy
protection, and encryption research) do not constitute illegal "anti-circumvention”;

e Exempts any OSP or carrier of digital information (including libraries) from copyright
liability because of the content of a transmission made by a user of the provider's or carrier's
system (e.g., the user of a library system or College network);

e Establishes a mechanism for a provider to avoid copyright infringement liability due to the
storage of infringing information on an OSP's own computer system, or the use of
"information location tools™ and hyperlinks, if the provider acts "expeditiously to remove
or disable access to" infringing material identified in a formal notice by the copyright
holder.

Title 17 of the U.S. Code and more recently the Digital Millennium Copyright Act, 105 PL 304
also outline that it is illegal to distribute copyrighted music in any form, including digital mp3
files, without a license to do so from the copyright holder. It is a violation of college policies to
use the campus network for illegal activities or in a manner that consumes capacity and services
needed for instruction, research, and other core purposes. The individual using electronic resources
(e.g., computers, campus network, Internet access, etc.) is responsible for adhering to all college
polices and guidelines as well as all copyright and legal restrictions.

Central Alabama Community College has appointed Denita Oliver as the College Copyright Agent
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to receive notification of claimed infringement from a copyright owner as required by the Digital
Millennium Copyright Act.

The 2002 Teach Act

The 2002 Technology, Education and Copyright Harmonization (TEACH) Act updates U.S.
Copyright law to extend privileges for legally using copyrighted materials with distance education
technology and clarifies terms and conditions under which educational institutions can use
copyrighted materials in an online educational format without permission from the copyright
owner.

TEACH allows instructors and students at an accredited, nonprofit educational institution to
transmit performances and displays of copyrighted works as part of a course if certain conditions
are met. If these conditions are not or cannot be met, use of the material must qualify as fair use
or permission from the copyright holder(s) must be obtained. The provisions of the TEACH Act
require certain administrative and technological restrictions on the distribution of copyrighted
materials as well as education of instructors and students in copyright requirements.

Some of the key elements of the TEACH Act include:

Limit access to copyrighted works to only those students currently enrolled in the class;
Limit access for the time needed to complete the class session or course;

Inform instructors, students, and staff of copyright laws and policies;

Prevent further copying or redistribution of copyrighted works;

Do not interfere with copy protection mechanisms;

Apply "Fair Use" doctrine to print and digital environments;

Apply "Fair Use" doctrine even when there are no established guidelines for particular uses
of copyrighted materials.

Summary of Penalties for Copyright Violation
Students and employees should be aware that unauthorized distribution of copyrighted material,
including peer-to-peer file sharing, may subject them to civil and criminal liabilities.

Copyright infringement is the act of exercising, without permission or legal authority, one or more
of the exclusive rights granted to the copyright owner under Section 106 of the Copyright Act
(Title 17 of the U.S. Code). These rights include the right to reproduce or distribute a copyrighted
work. In the file-sharing context, downloading or uploading substantial parts of a copyrighted work
without authority constitutes an infringement.

Penalties for copyright infringement include civil and criminal penalties. In general, anyone found
liable for civil copyright infringement may be ordered to pay either actual damages or "statutory"
damages affixed at not less than $750 and not more than $30,000 per work infringed. For "willful”
infringement, a court may award up to $150,000 per work infringed. A court can, in its discretion,
also assess costs and attorneys' fees. For details, see Title 17, United States Code, Sections 504,
505.
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Willful copyright infringement can also result in criminal penalties, including imprisonment of up
to five years and fines of up to $250,000 per offense.

In addition, students found to be in violation of copyright laws will be disciplined in accordance
with the College Student Code of Conduct found in the College catalog. Employees found to be in
violation of copyright laws will be disciplined in accordance with the College Employee
Handbook.

Legal Alternatives to Illegal Downloading

The College recommends students and employees utilize the information provided by Educause
at their Legal Source of Online Content site at www.educause.edu/legalcontent to determine legal
alternatives to illegal downloading or otherwise acquiring copyrighted material. The site is a
regularly maintained and updated list of legal content sources for use by students and employees.
Any questions about this information should be directed to the College Copyright Agent.

Copyright and College Web Pages

Web pages hosted by Central Alabama Community College are subject to all copyright policies.
Any individual who wishes to post copyrighted materials on his/her web page or a college webpage
is advised to secure, in advance, in writing, permission of the copyright holder and provide a copy
of that documentation to the College Copyright Agent. Anyone who posts copyrighted materials
on his/her web page or a college web page without first securing and providing proof of permission
from the copyright holder is individually liable for copyright infractions.

Copyright and Distance Education

Faculty and staff are encouraged to secure copyright permission, a license, or a legal basis for use
of someone else's intellectual property without permission before using the material. Instructors
involved in distance education may use copyrighted materials that meet the following as prescribed
by the TEACH Act:

e Avoid use of commercial works that are sold or licensed for purposes of digital distance
education;

e Avoid use of pirated works or works where it is otherwise known that the copy was not
lawfully made;

e Limit use of works to an amount and duration comparable to what would be displayed or
performed in a live physical classroom setting; For example, TEACH does not authorize
the digital transmission of textbooks or course packs to students.

e Supervise the digital performance or display, make it an integral part of a class session, and
make it part of a systematic mediated instructional activity. For example, instructors
should interactively use the copyrighted work as part of a class assignment in the
distance education course. The copyrighted work should not be an entertainment add-
on or passive background/optional reading. Enrolled students may post to distance
education class pages as long as there is actual supervision by the instructor. Actual
supervision does not require prior approval for posting nor does it require real-time or
constant presence of the instructor.
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e Access to software tools provided by the College limits use to the students enrolled in the
course, prevents downstream copying by those students, and prevents these students from
retaining the works for longer than a “class session.”

e Notify students that the works may be subject to copyright protection and that they may
not violate the legal rights of the copyright holder through the posting of the message below
on all distance education class sites:

The materials on the course website are only for the use of students enrolled in this
course for the purposes associated with this course and may not be retained or further
disseminated.

Student Works and Copyright

Faculty members should be aware that students own the copyright to their work, including papers
and assignments they have completed; therefore, student works are protected by copyright
regulations. Faculty should have written permission from the student copyright holder to use
his/her works. Any student work that is to be placed on reserve must be accompanied by the written
and signed permission of the student to do so (specifying name, contact information, title of
item[s], statement giving permission, and dates included). However, materials used on any of the
College course web sites or notes obtained from an instructor are only for the use of students
enrolled in Central Alabama Community College for the purposes associated with the course and
may not be retained, disseminated, or sold without permission of the Dean of
Instruction/Designee.

Plans to Effectively Combat Copyright Violations
Central Alabama Community College utilizes the following strategies to effectively combat
copyright violations:

e Uses the services of the Alabama Supercomputer Authority to deter peer to peer copyright
infringement. The Supercomputer Authority provides content filtering services to prevent
peer to peer connections as well as proxy connections to bypass such filters.

e Informs students and employees through annual notifications as well as information and
resources on the College website, College Catalog, and College Employee Handbook.

e Reviews on a periodic basis of the College policies and practices by the College Copyright
Agent who monitors and examines any violations in order to improve college policies or
practices.

POSTING SIGNS OR FLYERS POLICY

The Dean of Students Office serves as the approval authority for postings at all Central Alabama
Community College locations. Students, student clubs and organizations, and off-campus
individuals or groups must receive prior approval from the Dean of Students Office as to the time,
place and manner for displaying or distributing signs, posters, and/or flyers on campus property.

Any material(s) displayed or distributed without an original “approval stamp” from the Dean of
Students Office will be removed until approval is obtained.
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Materials may not be posted on windows, doors, or walls without direction from the Dean of
Students Office. The person(s) or organizations responsible for posting the signs will be held
responsible for removal of the signs in a timely manner and for any damage that might occur to
college property while posting or removing signs (i.e. holes in walls, removal of paint, discoloring
surfaces, etc.).

Notices, signs, posters, flyers, and other printed material must:

1. Include the name of the sponsoring organization or individual;
2. Be posted at locations approved by the Dean of Students or his/her designee;
3. Beremoved by the sponsoring organization within 24 hours following the scheduled event.

Employees must have the approval of their assigned administrator for postings prior to displaying
them on campus, and the postings must be placed only at locations approved by the Dean of
Students or his/her designee. College bulletin boards are assigned to specific departments and
clubs/organizations and postings must have prior approval for placement on a bulletin board.

SPEECH AND DEMONSTRATION POLICY

Central Alabama Community College recognizes and supports the rights of free expression
and speech and supports the rights of students, employees, and visitors to speak in public and to
demonstrate for or against actions and opinions with which they agree or disagree. The purpose
of free speech zone regulations is to inform members of the College community and the public of
the manner in which they may engage in constitutionally protected speech and expression at
Central Alabama Community College. It is the further intent to ensure the primary educational
purpose of the College while promoting debate and sharing of information.

The College encourages persons demonstrating and/or speaking to demonstrate civility, show
concern for the safety of persons and property, respect for College activities and for those who
may disagree with their message. All persons on any campus location shall comply with College
policies and procedures.

In order to maintain safety, security, ensure the orderly scheduling of campus facilities and to
preclude conflicts with academic and co-curricular activities, Central Alabama Community
College reserves the right to impose reasonable limitations on such activities with regard to time,
place, and manner.

Central Alabama Community College reserves the right to require that speakers, sponsored or
unsponsored, College affiliated or visitors to the campus, use the Open Air Forum (located at the
gazebo across from the College Library in Alexander City, the gazebo located at the Talladega
Center, or the courtyard located behind the Administrative Building on the Childersburg campus).

Demonstrations, speeches, and debates are to be held in the Open Air Forum and are limited to
times and dates that College is officially open. To accommodate all users, applications for permits
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to schedule the use of the Open Air Forum are available in the Office of the Dean of Students,
located on the Alexander City campus and open Monday through Thursday 7:30 a.m. to 5:00 p.m.
and Fridays 7:30 a.m. to 11:30 a.m. during fall and spring semesters. During summer semester,
the office is open Monday through Thursday 7:00 a.m. to 5:30 p.m. The office may be reached via
phone at 256-215-4275. Authorization for any demonstration, speech, or debate will require
identification of the individual or organization and agreement to abide by this policy. Approval or
denial for a permit to use the Open Air Forum will be given within three business days. Security
needs, terror alerts, local, College, and/or national events may affect the availability of spaces that
would normally be available. Central Alabama Community College reserves the right to avoid
conflict with the normal functions and requirements of the College as well as avoid disruption to
the learning environment and assure that the flow of vehicular and pedestrian traffic is not
impeded.

For the purposes of demonstrations, speeches, and debates, musical instruments or sound
amplification of any kind, included but not limited to stereo speakers, stationary or mobile public
address systems, is not allowed in the Open Air Forum.

Definitions
Speech is the oral presentation of ideas in a designated public forum.

Demonstration is any process of showing individual or group cause by speech, example, group
action or other form of public explanation.

Debate is a discussion involving differing viewpoints in which differing sides of an issue are
advocated and/or presented by one or more speakers.

Open Air Forum is a designated area on campus (located at the gazebo across from the College
Library in Alexander City, the gazebo located at the Talladega Center, or the courtyard located
behind the Administrative Building on the Childersburg campus) not confined by walls or
enclosures. All persons engaged in speech, debate, or demonstration in the Open Forum are
encouraged to conduct themselves in a civilized manner.

Sanctions and Enforcement

Campus visitors and unsanctioned student organizations and their members violating this policy
regarding time, place, and manner of speech and demonstration will be subject to immediate
removal from the campus grounds, without prior warning, by appropriate college agents or
officials and may be subject to appropriate legal action.

Registered students and/or sanctioned student organizations violating this policy may be, upon
submitting an official incident report to the Division of Student Services, subject to review and
action by the Dean of Students or her designee.

These regulations shall be interpreted, administered, and enforced by the Dean of Students or her
designee.
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This policy is not intended, nor should it be understood, as an endorsement or approval by Central
Alabama Community College of any speech or demonstration, an invitation or license to speak or

demonstrate, or granting of any right or permission to speak or demonstrate on campus beyond the
rights existing under federal and state laws.

All information expressed in the Open Air Forum is for informational and educational purposes
only. All information expressed by the individual or organization using the Open Air Forum is
particular to the individual or organization and is not in any way expressing a belief of Central
Alabama Community College in whole or part.

The Office of the Dean of Students will notify persons, agencies, or organizations in writing,
including electronic notification, of the denial or approval of permit by the Office of the Dean of
Students.

TUITION AND FEE RATE

In-State Rate $164 per credit hour*

*In-State Rate includes tuition ($133/credit hour), Facility Fee ($9/credit hour), Technology Fee
($9/credit hour), Bond Fee ($1/credit hour), and Building Fee ($12/credit hour).

Out-of-State Rate $295 per credit hour*
*Qut-of-State Rate includes tuition ($264/credit hour), Facility Fee ($9/credit hour), Technology Fee
($9/credit hour), Bond Fee ($1/credit hour), and Building Fee ($12/credit hour).

Note: Tuition and fees are subject to change by approval of the Alabama Community College System
Board of Trustees.

OTHER CHARGES, FINES AND FEES

Audit Fee Same as regular tuition and fees
Community and Continuing Education Courses Varies by course
Diploma Fee (nonrefundable) $ 22.00

Previous Year Diploma (nonrefundable) $ 35.00

Printed diplomas are available for the previous academic year
contingent upon availability of appropriate authorizing signatures for

the diploma.
Returned Check Fee $ 30.00
Library Fine (per day) $ 025
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Student Accident Insurance (per semester) $ 3.30
Program specific

Official Transcript Fee $ 5.00
One free Alabama Community College System (ACCS) transcript

Parking Fee (per semester) $ 5.00
Replacement Student ID Card $ 30.00
Late Registration Fee $ 25.00

/A Late Registration fee of $25 will apply to any student who registers for|
a term AFTER the regular registration deadline published in the
Registration Schedule.

Nursing Malpractice Insurance $ 15.00

Annual premium

Nursing Assessment Technologies Institution (ATI) Testing Varies by term

Fee/Resources

Insurance premiums and/or testing fees are subject to change.

Traffic and Parking Fines Varies by offense
PAYMENT

All students who have not completed payment by or confirmed financial assistance and
sponsorship awards* by final registration date will be removed for nonpayment. Students may re-
register for any open course sections during late registration, at which time a $25 late fee will be
assessed. All outstanding balances must be paid prior to the first official class day of the term.
Payment of tuition, fees, and other charges may be made by cash, personal check, cashier’s check,
traveler’s check, money order, debit card, or credit card.

Students utilizing VA education benefits shall not be charged a penalty, including assessment of
late fees, denial of access to classes, libraries, or other institutional facilities, or be required to
borrow additional funds because of the individual’s inability to meet their financial obligations
due to the delayed disbursement of the payment to be provided by the Department of Veteran
Affairs.

*Common forms of financial assistance include Pell Grants, Stafford Loans, Supplemental Educational Opportunity
Grants, institutional scholarships, third-party scholarships, Vocational Rehabilitation, WIOA, TAA, etc.
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WITHDRAWALS AND REFUNDS

The official withdrawal forms may be obtained in the Office of Student Services. The refund of
tuition and fees is rounded to the nearest dollar and is computed according to the date on the
withdrawal request. Student accident insurance and malpractice insurance are non-refundable after
the first day of the semester.

For withdrawal purposes, during mini-sessions, a week is defined as two days. No refunds are
issued after the sixth class day. Refund checks are processed three to six weeks after the first day
of the semester as published in the College Catalog and College Calendar.

Students who are active members of the Alabama National Guard or reservists who are called to
active duty in the time of national crisis will receive a full tuition refund at the time of withdrawal
if the student is unable to complete the semester due to active duty orders. If a National Guard
student is receiving Title 1V funding, a re-calculation must be performed as required by Federal
Title 1V regulations, which could result in less than a 100% refund.

Partial Withdrawal

Students who do not completely withdraw from the College but drop a class during the drop/add
period will be refunded the difference in the tuition paid and the tuition rate applicable to the
reduced number of hours, including fees appropriate to the classes dropped. There is no refund
due to a student who partially withdraws after the official drop/add period.

Complete Withdrawal
A student who officially withdraws from the College before completing the semester may claim
a refund according to the following schedule:

Withdrawal before the first day of the term as

published in the College Catalog and semester 100% of tuition and fees refunded
schedule

Withdrawal during the first week of classes 75% of tuition and fees refunded
Withdrawal during the second week of classes 50% of tuition and fees refunded
Withdrawal during third week of classes 25% of tuition and fees refunded
Withdrawal after close of third week of classes No refund

Any student involved in an incident such as, but not limited to, unsatisfactory clinical performance
will receive the grade of “F” in the course, which will not be posted until the end of the semester
to the student’s transcript. The student will not be allowed to withdraw regardless of the College
published withdrawal date. This policy supersedes the College withdrawal policy. A student
assigned a failing grade by an instructor in the aforementioned circumstance may appeal the
grade using the published grade appeal process outlined in the Student Handbook and College
Catalog.
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Delinquent Accounts

A student who has a delinquent account at the College for any fee or fine may not complete
registration until his/her account has been satisfied. The College may withhold transcripts and
diplomas until the debt is paid. As required by the State of Alabama, the College may use any legal
means to collect the amount due. Delinquent accounts will be referred to outside collection
agencies and will be reported to national credit bureaus. The debtor is responsible for paying all
attorney’s fees, court costs, and collection agency charges if CACC retains an attorney or
collection agency to secure payment of the amount due.

Withdrawal from Community and Continuing Education Courses

Refunds for community and continuing education courses must be requested before the first class
meeting. Refund request forms are available in the Office of Records and must be completed prior
to the first day of class.

GUIDELINES FOR DETERMINING ELIGIBILITY FOR TUITION RATES

Students or prospective students described in either Part A or Part B below shall be eligible for in-
state tuition rates. Non-resident students described in Part B must submit documentation to the
Office of Enrollment Services for determination of whether or not a student meets the criteria.

l. Resident Students
A resident student is a person who:

a. Isacitizen of the United States and has been a legal resident of the State of Alabama
for at least 12 months immediately preceding admission, or whose non-estranged
spouse has been a legal resident of the State of Alabama for such period, or (in the
case of minors or dependent students) whose parent(s) or legal guardian has been a
legal resident of the State of Alabama for such period; or,

b. Is a member of the Armed Forces of the United States and officially stationed in
Alabama at the time of admission, or whose non-estranged spouse, or (in the case
of dependent students) whose parent(s) or legal guardian is a member of the Armed
Forces of the United States and officially stationed in Alabama at the time of
registration.

1. Non-Resident Students Eligible for In-state Tuition Rates
A student may be eligible for in-state tuition who:

a. Is a dependent whose parent(s) or legal guardian has taken full-time permanent
employment in Alabama and will commence said employment within 90 days of
admission; or

b. Is not a dependent but who holds full-time permanent employment in Alabama or

whose non-estranged spouse holds permanent full-time employment in Alabama
and employment will commence within 90 days of admission; or resides in Harris,
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Heard, or Troup County, Georgia, and attends the Alexander City campus of
Central Alabama Community College.

c. A Veteran using educational assistance under either Chapter 30 (Montgomery G.l.
Bill® - Active Duty Program) or Chapter 33 (Post-9/11 G.I. Bill®), of Title 38,
United States Code, who lives in the State of Alabama while attending a school
located in the State of Alabama (regardless of his/her formal State of residence) and
enrolls in the school within three years of discharge or release from a period of
active duty services of 90 days or more.

d. Anyone using transferred Post-9/11 G.I. Bill® benefits (38 U.S.C. § 3319 who lives
in the State of Alabama while attending a school located in the State of Alabama
(regardless of his/her formal State of residence) and enrolls in the school within
three years of transferor’s discharge or release from a period of active duty service
of 90 days or more.

e. Anyone described above while he or she remains continuously enrolled (other than
during regularly scheduled breaks between courses, semesters, or terms) at the same
school. The person so described must have enrolled in the school prior to the
expiration of the three-year period following discharge or release as described
above and must be using educational benefits under either chapter 30 or chapter 33,
of Title 38, United States Code.

f. Anyone using benefits under the Marine Gunnery Sergeant John David Fry
Scholarship (38 U.S.C. § 3311 (b)(9)) who lives in Alabama while attending a
school located in Alabama (regardless of his/her formal State of residence.)

g. Anyone using transferred Post-9/11 G.1. Bill benefits® (38 U.S.C § 3319) who lives
in Alabama while attending a school located in Alabama (regardless of his/her
formal state of residence) and the transferor is a member of the uniformed service
who is serving on active duty.

h. Anyone using educational assistance under Chapter 31, Vocational Rehabilitation
and Employment (VR&E.)

I. The policy shall be read to be amended as necessary to be compliant with the
requirements of 38 U.S.C 3679 as amended.

I11.  Out-of-State Students
Any student who does not fall into one of the categories described above for in-state
tuition eligibility shall pay tuition and fees at the out-of-state rate.

An out-of-state student cannot attain resident status simply by attending school for twelve

months in the State of Alabama. In determining resident student status for the purpose of
charging tuition, the burden of proof lies with the student.

52| Page



@—

ADULT EDUCATION

Adult Education

Central Alabama Community College Adult Education provides community based classes offering
instruction in GED Test Preparation, High School Diploma Options, Remediation in Basic
Academic Skills, Beginning Literacy, Family Literacy, Essential/Life Skills, Employability Skills,
Digital Literacy Skills, Financial Literacy Skills, and English for Speakers of other Languages
(ESOL). These free classes are available in a variety of morning, afternoon, evening and distance
learning formats designed to accommodate the schedules of adult learners (ages 16 and older) who
live in the College service area.

Career Pathways

The Adult Education Division offers students seeking an alternate high school diploma or high
school equivalency GED the opportunity to be co-enrolled with credit bearing career technical
programs that lead to credential attainment required by high-growth, high-demand jobs. The Adult
Education Division provides supportive services for youth and adults to improve their academic
skill level. This integrated learning method is designed to enhance student success.

College programs eligible for Career Pathway co-enrollment includes the Associate in
Occupational Technology (AOT) Welding program, where students earn stackable credentials
along the path to earning the AOT degree. Similarly, Associate in Applied Science (AAS)
programs in Office Administration and Industrial Electronics are eligible for Career Pathway co-
enrollment. These three programs are Title IV (federal aid) eligible. Individual student eligibility
for Title IV aid is based on meeting federal requirements and completion of the Free Application
for Federal Student Aid (FAFSA).

In addition, the short-term certificate in Child Care Development and the non-credit Truck Driver
Training program are eligible for Career Pathway co-enrollment. These two programs are not Title
IV (federal aid) eligible programs; however, other means of financial assistance may be available.
Financial assistance for the non-credit Truck Driver Training program may be available through
Workforce Innovation Opportunity Act (WIOA) funds. To be considered for WIOA funds,
students must make application with the Alabama Career Center System. Financial assistance for
the short-term certificate in Child Care Development may be available to qualified child care
professionals working in licensed or exempt from licensure child care facilities in the State of
Alabama. For application and additional information pertaining to these scholarships, visit the
Alabama Community College System website at www.accs.edu or by contacting the Financial Aid
Office.

Ready-to-Work

Central Alabama Community College offers Ready-to-work (RTW) classes through the Division
of Adult Education. The Ready-to-Work Program provides free employability skills training to
adults with limited education and/or work experience. According to Alabama Industrial
Development Training (AIDT), the training curriculum is set to standards cited by business and
industry employers throughout the United States. Successful RTW program completers will earn
an “Alabama Certified Worker” (ACW) Certificate and a National “Career Readiness Credential”
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(NCRC). Ready-to-Work classes are offered on the Alexander City Campus, Childersburg
Campus, Pratt’s Mill Center, and the Talladega Career Center. Classes can be designed to fit the
needs of local business and industry and may be offered on site through the Central Alabama
Community College Department of Workforce and Economic Development.

ADULT EDUCATION CAREER PATHWAYS

The Associate in Occupational Technology degree (AOT) in Welding and the Associate in Applied
Science degrees (AAS) in Office Administration and Industrial Electronics provide a pathway to
earning the following stackable credentials, which are Title IV eligible programs. In addition,
Child Care Development and Truck Driver Training pathways are available but are not Title IV
eligible programs.

All Career Pathway programs include Integrated Education Training that takes place
concurrently with technical training. See your Adult Education teacher for details.

Child Development
Short-Term Certificate (STC)

Child Development focuses on the provision and management of child care services, prepares
individuals to plan, design, and manage child care facilities and programs that meet children’s
developmental needs and interests and provide safe and healthy environments.

CHILD DEVELOPMENT CREDITS
CHD 100 Introduction to Early Care and Education of Children............cccccovveviiieiicceien. 3
CHD 204 Methods and Materials for Teaching Children ... 3
CHD 206 Children’s Health and Safety ..o 3
CHD 209 Infant and Toddler EAUCAtioN Programs ..........ccccoererirenininieienese e 3
0= L O =T [ A o o U1 ST 12

Office Administration Pathways

Office Administration generally prepares individuals to perform the duties of administrative
assistants and/or secretaries and stenographers. Business communications, principles of business
law, word processing and data entry, office machines operation and maintenance, office
procedures, public relations, secretarial accounting, filing systems and records management, and
report preparation are included in the instruction.

Office Administration
Certificate (CER)

CREDITS
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CIS 146 Microcomputer APPHCALIONS .......c.ccveiieie e 3
ENG 101 ENglish COMPOSITION T ..o e 3
MTH 100 Intermediate College AIGEDIa...........covei i 3
SPH 106 Fundamentals of Oral ComMMUNICALION...........ceviiiiiiieiieie e 3
ORI 105 Orientation and STUAENT SUCCESS........uiiiiiieieieiesie e 3
BUS 100 INErOAUCEION 10 BUSINESS ....ovveiieieciie ettt sttt nne e nneenns 3
BUS 146 Personal Finance OR BUS 150 Business Math............ccocovvvvrninnenencnencnenene 3
OAD 101 Beginning Keybhoarding .........ccoeiiiiiiiisieeese s 3
OAD 103 Intermediate KeYDOArdiNgG .......c.ccvviiiiiiieiie e 3
OAD 125 WVOTT PrOCESSING ...ttt sttt bbbt 3
OAD 131 BUSINESS ENQIISN ... 3
OAD 138 Records/Information Management ..........coueeeirierienieniesie s 3
OAD 243 Spreadsheet APPHICALIONS. ........ccviiieiieie e nre s 3
0= L O =T [ i o [0 U1 ST 39

Business Communications
Short-Term Certificate (STC)

CREDITS
BUS 215 BUSINESS COMMUNICALTIONS .....eevveeieiiiesieeie ettt sae e sneesee e e 3
OAD 101 Beginning Keyboarding ..........ccooiiieiicie e 3
OAD 125 WVOTT PrOCESSING ..ttt sttt ettt bbb ene i 3
OAD 131 BUSINESS ENQIISN ... e 3
OAD 246 Office Graphics and Presentation ...........ccocveveierenenenisesesee e 3
TOtAl Credit HOUFS....c.oiiiieiice et bbbttt bbb b e reene e 15
Microsoft Office
Short-Term Certificate (STC)

CREDITS
OAD 101 Beginning Keybhoarding .........cooieiiiiiiiisiieeeese s 3
OAD 125 LAV o (ol o (o ToT=TSt Y1V SRS 3
OAD 243 Spreadsheet APPHICATIONS........cc.oiiiiiieee e 3
OAD 244 Database APPHCALIONS .........ccvciiiiriiieie e 3
OAD 246 Office Graphics and PresSentation ............ccoceeeieienereneseseseeeee e 3
TOtAl Credit HOUES ..ottt bbbttt bbbt beereene e 15

Industrial Electronics Technology Pathway

Industrial Electronics prepares individuals to apply technical knowledge and skills to assemble,
install, operate, maintain, and repair electrical/electronic equipment used in industry and
manufacturing.
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Industrial Electronics & Instrumentation
Short-Term Certificate

CREDITS
ILT 108 Introduction to Instruments and Process Control............cccoveveiieiciecicie e 3
ILT 160 Direct Current FUNDAmMENTAIS.........ooiviiiiiiciiee e 3
ILT 161 Alternating Current Fundamentals.............cccooveviiiiiicie s 3
ILT 162 Solid State FUNAAMENTALS..........coiviieiieiiee e 3
ILT 163 Digital FUNAAmMENLAIS ..........ccviiieecece e 3
ILT 209 1Y/ [0] (o] @O0 a1 (] F3 T 3
Elective From AUT, ILT and INT PrefiXesS ..ot 3
WKO 131 (Ol I |V ST O 3
L0 €= L IO =T [ A o [0 10 | PR 24

Welding Pathways

Welding prepares individuals to apply technical knowledge and skills to join or cut metal surfaces.
Includes instruction in arc welding, resistance welding, brazing and soldering, cutting, high-energy
beam welding and cutting, solid state welding, ferrous and non-ferrous materials, oxidation-
reduction reactions, welding metallurgy, welding processes and heat treating, structural design,
safety, and applicable codes and standards.

Welding Technology

Certificate (CER)
General Education & Electives CREDITS
CIS 146 Microcomputer APPIHICALIONS .......ccvoiviiiriiiiiieieee s 3
ENG 131 Applied Writing OR ENG 101 English Composition I..........ccccccovveviiieieecncnene. 3
MTH 100 Intermediate College AIGEDIa..........cooi i 3
SPH 106 Fundamentals of Oral COMMUNICALION .........ccccvviirieieieiire s 3
Total General Education Credit HOUKS ...t 12
CREDITS
WDT 108 SMAW FIIBUOFC ...ttt bbb 3
WDT 109 SMAW Fillet PAC/CAC ...ttt sttt 3
WDT 110 Industrial BIUeprint REAAING..........ccueiieieiieiree e 3
WDT 119 Gas Metal Arc/Flux Cored Arc Welding Theory ........cccoovvveinenencnenc e 3
WDT 120 Shielded Metal Arc Welding GrOOVE .........ccceeveiieieiieiiesie e 3
WDT 122 SMAW FlIet/OFC Lab........coveiieieiece ettt 3
WDT 123 SMAW Fillet PAC/CAC Lab ....ovoiiiiiiicee e 3
WDT 124 Gas Metal Arc/Flux Cored Arc Welding Lab..........ccooiiiiiiniciiicee 3
WDT 125 Shielded Metal Arc Welding Groove Lab ...........cccccveveiieiecie i 3



WKO 110 OrientatioN/NCCER COFE ....c.coiveiiieiieiiesiseee et 3
WDT Electives (Choose ONE sequence from DEIOW ..........cccoeiiiiiiiiniiinecee e 6

WDT 115/155 GTAW Carbon Pipe/Lab OR

WDT 217/257 SMAW Carbon Pipe/Lab OR

WDT 228/268  GAS Tungsten Arc Welding/Lab

Total Welding Credit HOUKS ..ot 36
TOtAl Credit HOUES ..ottt bbbttt bbb b e neene e 48

Basic Gas Metal Arc Welding

Short-Term Certificate (STC)

CREDITS
WDT 110 Industrial BIUEPrint REAAING .......cc.eiviiiiiiiiiieieee e 3
WDT 119 Gas Metal Arc/Flux Cored Arc Welding Theory .......c.cccevveieiiveve i 3
WDT 120 Shielded Metal Arc Welding GroOVE ...........coeoeiieiiiiniiiniseeeees e 3
WDT 124 Gas Metal Arc/Flux Cored Arc Welding Lab............cccoovveieiiiiiciicc e 3
WDT 125 Shielded Metal Arc Welding Groove Lab ..o 3
TOtAl Credit HOUFS....c..iiiieiicece e bbbttt bbbt b e reene e 15
Basic Shielded Metal Arc Welding
Short-Term Certificate (STC)

CREDITS
WDT 108 SMAW FIIBHOFC ......coeiiceeeese ettt neane e 3
WDT 109 SMAW FIlIEt PAC/CAC ... ettt 3
WDT 122 SMAW FIlIet/OFC Lab........cveieieiece st 3
WDT 123 SMAW Fillet PAC/CAC Lab ....ovoiiiiieieee e 3
0= L O =T [ i o [0 U1 PSSP 12
Basic Gas Tungsten Arc Welding
Short-Term Certificate (STC)

CREDITS
WDT 120 Shielded Metal Arc Welding GroOVE ...........cceieiieiiiiniiiniseeee e 3
WDT 125 Shielded Metal Arc Welding Groove Lab ...........cccccveeiieieiieiiececee e 3
WDT 228 GAS Tungsten Arc WeldiNg.........cooiiiiiiiieieieese e 3
WKO 268 GAS Tungsten Arc Welding Lab.........ccccoveiiiiiiiiiecc e 3
0= L O =T [ i o [0 U1 PSSP 12

Note: All Career Pathway programs include Integrated Education Training that takes place concurrently with
technical training. See your Adult Education teacher for requirements.
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NON-CREDIT SKILLS TRAINING

The College provides short-term skills training non-credit options designed to prepare students for
high-demand job opportunities. Students complete competency-based courses leading to short
term credentials and licensure required by industry. The College currently offers skills training
options in non-credit Truck Driver Training and Welding.

Non-Credit Truck Driver Training

The non-credit Truck Driver Training course prepares students to
pass the Commercial Driver License (CDL) test. Both Class A and
Class B licensure options are available. Students must meet
eligibility requirements set by the College in compliance with the
Alabama Law Enforcement Agency (ALEA).

Heavy and tractor-trailer drivers transport goods from one location to another. Most tractor-trailer
drivers are long-haul drivers and operate trucks with a total weight exceeding 26,000 pounds for
the vehicle, passengers, and cargo. These drivers deliver goods over intercity routes that sometimes
span several states. Class A and Class B instruction is provided in this program.

Truck Driver Training CLOCK HOURS
TRK 101 SIX WEEKS TFAINING ...ttt 240
Integrated Education & Training NON-CREDIT HOURS
ABE 100 AN (1] =0 [0 o oo TSR 3
RTW 100 REAAY 10 WOTK ... .ottt ettt et et enteste e seesneeneeneeas 3

Non-Credit Welding Training (20 weeks)
Non-credit welding courses provide students the skills and credentials needed for entry-level
employment.

NON-CREDIT HOURS

WDT 108 SMAW FIIEUOFC ...ttt 3
WDT 109 SMAW FlIEU/PACICAC ...ttt 3
WDT 119 Gas Metal Arc/Flux Cored Arc Welding .......ccccoovviiiiieeieesec e 3
WDT 122 SMAW FIlIE/OFC LAD ...t 3
WDT 123 SMAW Fillet/PAC/CAC LD ..o 3
WDT 124 Gas Metal Arc/Flux Cored Arc Welding Lab...........cooieiiiiiiiiiiiiic e 3
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Additional Non-Credit Skills Training Options

Clinical Medical Assistant Program

(Alexander City Campus, Pratt’s Mill Center and Talladega Center)

This 140-hour program is intended for students who want to prepare for an exciting, challenging
and rewarding career in healthcare. This program will train students to assist physicians by
performing functions related to the clinical responsibilities of a medical office. Instruction includes
among other things preparing patients for examination and treatment, routine laboratory
procedures, diagnostic testing, technical aspects of phlebotomy and the cardiac life cycle. Students
will review important topics including phlebotomy, pharmacology, the proper use and
administration of medications, taking and documenting vital signs, cardiology including proper
lead placements, a professional workplace behavior, ethics and the legal aspects of healthcare. This
program includes 140 hours of classroom lecture and hands on labs and a clinical externship
opportunity at a local healthcare provider. To be eligible for the clinical rotation, students must
successfully complete the 140-hour program, submit to a thorough background check, drug
screening and meet other requirements. As part of this Clinical Medical Assistant Program,
students will be eligible to participate in a 160-hour clinical externship.

*Clinical Medical Assistant National Certification

The Clinical Medical Assistant program meets the necessary requirements to take the National
Healthcareer Association (NHA) Certified Clinical Medical Assistant (CCMA) national
examination. Students will have the opportunity to sit for this NHA-CCMA exam at the completion of this
program.

Dental Assisting Program

(Alexander City Campus and Talladega Center)

The 60-hour Dental Assisting Program prepares students for entry level positions in one of the
fastest growing health care positions - Dental Assisting. The purpose of this course is to familiarize
the student with all areas of pre-clinical dental assisting and provide training in the professional
skills required to function as an assistant in the dental practice. This course covers the following
key areas and topics - Administrative Aspects include: the history of dentistry and dental assisting;
introduction to the dental office; the legal aspects of dentistry; policies and guidelines. Clinical
Aspects include: introduction to oral anatomy; dental operatory; dental equipment, introduction to
tooth structure; primary and permanent teeth; the oral cavity and related structures; proper patient
positioning; dental hand-pieces; sterilization; and other areas. In addition to entry-level
administrative jobs, this course is ideal for students interested in pursuing a future formal Dental
Hygienist program.

Medical Billing and Coding Program

(Childersburg Campus)

This combined 80-hour billing and coding course offers the skills needed to solve insurance billing
problems, how to manually file claims (using the CPT and ICD-10 manual), complete common
insurance forms, trace delinquent claims, appeal denied claims and use generic forms to streamline
billing procedures. The course covers the following areas: CPT (Introduction, Guidelines,
Evaluation and Management), specialty fields (such as surgery, radiology and laboratory), ICD-
10 (Introduction and Guidelines) and basic claims processes for medical insurance and third party
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reimbursements. Students will learn how to find the service and codes using manuals, (CPT, ICD-
10 and HCPCS).

*Medical Billing and Coding National Certifications

After obtaining the practical work experience (6 months to 2 years), students who complete this course
could be qualified to sit for the American Academy of Professional Coders (AAPC), Certified Professional
Coder Exam (CPC or CPC-H Apprentice), the American Health Information Association (AHIMA)
Certified Coding Associate (CCA) exam, and/or other National Certification Exams.

Pharmacy Technician Program

(Childersburg Campus)

This comprehensive 50-hour course will prepare students to enter the pharmacy field and take the
Pharmacy Technician Certification Board’s PTCB exam. Technicians work in hospitals, home
infusion pharmacies, community pharmacies and other health care settings and work under the
supervision of a registered pharmacist. Course content includes medical terminology specific to
the pharmacy, reading and interpreting prescriptions and defining drugs by generic and brand
names. Students will learn dosage calculations, I.V. flow rates, drug compounding, dose
conversions, dispensing of prescriptions, inventory control, and billing and reimbursement.

*Pharmacy Technician National Certification
The Pharmacy Technician program meets the necessary requirements to take the Pharmacy Technician
Certified Board (PTCB) - Certified Pharmacy Technician (PTCB) exam.
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PARTNERSHIPS

ACT TESTING

e The Alexander City campus is an approved test center for the ACT. To
I register to take the test or check testing dates, etc. please visit the
website: wwwe.actstudent.org. Tests are administered in September,

October, December, February, April, June, and July. Students must register with ACT prior to the
test date registration deadline.

THE ALABAMA TECHNOLOGY NETWORK CENTER

The Alabama Technology Network (ATN) of the Alabama

Community College System links two-year colleges, the University
Alabama of Alabama System, Auburn University, and the Economic
T8chnology pevelopment Partnership of Alabama together to solve the needs of
Network the state’s existing manufacturing industry. This link allows

Alabama manufacturers to “make things better in their business.”
As Alabama’s Affiliate of the National Institute of Standards and Technology’s Manufacturing
Extension Partnership, ATN employees are able to provide services through a variety of training
options and methods. Whether it is through Lean manufacturing training, quality services training,
continual improvement methods, environmental health and safety training, industrial maintenance
training, or one of the many other services offered to Alabama manufacturers, the ATN team of
experts can meet local needs and provide innovative and cost-effective solutions. ATN’s sites are
strategically located throughout the state to provide local points of contact in order to train
Alabama manufacturers in need of assistance.
For further information, call (256) 215-4306.

1509001 CERTIFIED

CAPSTONE SCHOOL OF NURSING PARTNERSHIP

~_ Central Alabama Community College has a partnership with
Capstone College of - canstone College of Nursing at The University of Alabama for the
Nursing

purpose of providing registered nurses an avenue for continued
quality education. Registered nurses are afforded opportunities to
obtain a Bachelor of Science in Nursing (BSN) and/or Master of Science in Nursing (MSN) degree.
All of the BSN and MSN courses are offered online and students are never required to come to
The University of Alabama’s campus. Distance learning methods (interactive telecommunications,
online and Internet) are utilized to provide nursing courses through The University of Alabama
College of Continuing Studies and the Capstone College of Nursing.
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Faculty from the Nursing and Allied Health Division will assist the faculty at Capstone College of
Nursing in facilitating the registered nurse’s obtainment of clinical experiences while remaining
within the College’s geographical area. Some of the non-nursing academic courses that are
required for the fulfillment of a BSN degree may be obtained at Central Alabama.

&
s

HEALTH LINKAGE PROGRAM

WEEEREREE |

The Health Linkage Program with Wallace State Community College in
Hanceville enables students to complete their general education core courses at Central Alabama
Community College before applying for entry into any of the health program options available at
Wallace State Community College. Interested students should contact the nursing office at 256-
378-2045 or the Director of the Health Linkage Program at Wallace State Community College at
256-352-8172.

HUNTINGDON COLLEGE EVENING STUDIES

UNTINGDON Central Alabama Community College and Huntingdon College

((D()LLEGE have formed a partnership to serve the academic needs of the

faith-wisdom-service adultcommunity to facilitate a seamless transition for students

to complete the Bachelor of Science degree program at

Huntingdon College in its evening studies program with majors in Business Management,

Business Management-Health Management Concentration, and Criminal Justice. Interested

students should contact Central Alabama Community College Office of Student Services at 256-
215-4275 or Huntingdon College Evening Studies Site Coordinator at 334-296-2651.

INSTITUTIONAL RESEARCH, PLANNING, AND COMPLIANCE

Central Alabama Community College is committed to providing a quality environment with
opportunities for students to develop knowledge and skills. The College institutional effectiveness
effort includes the collection of evaluative information to assist in identifying strengths and
weaknesses of all facets of the College. Central Alabama assesses its instructional programs,
surveys student perceptions and opinions, measures student intellectual growth in the general
education core in degree and certificate programs, and measures growth in knowledge and skills
in career and technical programs. In addition, Central Alabama responds to external requests for
information from state and federal governments, other agencies, and interested parties who need
up-to-date information related to college processes, accountability, and academic programs.

Results of research projects, surveys, testing, and/or evaluation data are published periodically.
These combined processes offer a broad base of assessment and evaluation data on all facets of
the College. Summaries and results from these types of institutional effectiveness efforts are
utilized by the administration, faculty, and staff in identifying strengths and weaknesses and aiding
in the continuous improvements of the College.
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TROY UNIVERSITY REVERSE TRANSFER AGREEMENT

Central Alabama Community College and Troy University executed a Reverse
Transfer Agreement in April 2016 permitting former CACC students who
transfer to Troy University to transfer eligible credits back to CACC for the
purposing of attaining an Associate Degree. Students qualified for reverse
transfer will have earned at least 15 semester credit hours from CACC, will have

UNIVERSITY  earned at least three semester credit hours from Troy University, and will be in
good standing at both CACC and Troy University. Interested students should contact the Director
of Student Services and Student Records at 256-378-2001 or Troy University at 1-800-414-5756.

WORKKEYS®

In an effort to meet the needs of business and industry in the College’s service area, Central
Alabama Community College has been designated as an ACT WorkKeys® Service Center.
WorkKeys® assesses an individual’s skills through a work-related problem-solving process.
Profilers have been trained to assist in identifying skill levels required for particular positions
within a business or industry. The Service Center is available to assess candidates for hiring, for
promotion, or to identify gaps in training. Appropriate training can be provided at the Service
Center located on the Childersburg or Alexander City campus. For more information, please
contact the Adult Education Data and Accountability Manager at 256-378-2023.
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GENERAL POLICIES

ACADEMIC APPEALS

Grades

It is the policy of Central Alabama Community College that a student should have an opportunity
to appeal any grade that he/she believes does not accurately and fairly represent the nature of the
classwork the student has performed. Therefore, the College has established a grade appeal
procedure to be used if a student has valid reason to believe that a grade he/she received for an
examination, a written/oral presentation, a project or other required classroom activity is inaccurate
or unfair. A student must make the initial grade inquiry within ten (10) business days after the
student receives notice of the grade in question, except in the case of a punitive grade issued for
academic misconduct, which must be appealed by the end of the class day following the date on
which the sanction was imposed. Thereafter, each subsequent appeal must occur within a ten (10)
day increment after the respective decision is received by the student. If a student does not meet
the deadline for appealing a grade, the right to appeal will be waived. For grades on final
examinations or grades that represent the final grade for the course, the initial ten (10) business
day period will begin on the first class day of the next academic term.

In appealing a grade, the student may have his or her concern about the grade reviewed through
the following procedures:

1. The student will begin by stating either orally or in writing to the instructor that the grade
in question is either inaccurate, unfair or both and include the justification for appeal. If
the student and the instructor cannot successfully resolve the student’s concern, the student
may then complete the Grade Appeal Form and obtain the instructor’s signature.

2. The student will appeal to the Division Chairperson by submitting the appropriate form
stating his/her concern regarding the grade, and describing the prior discussion with the
instructor. (If the instructor issuing the grade is the Chairperson of the respective division
or program, the student may appeal directly to the appropriate Dean or his/her designee.)

3. The Division Chairperson will review the student’s grade issue. The Chairperson has the
authority to call in the instructor, to ask for the assistance of another Central Alabama
Community College instructor or seek the opinion of an expert in the subject area under
review. If the student’s concern about the grade cannot be successfully resolved at this
level, the student may appeal to the appropriate Dean.

4. The instructor also has the right to appeal a decision of the Division Chairperson to the
appropriate Dean.

5. Appeal information must be submitted on the proper form and must contain the following:
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Name and course number of the grade under appeal.
Names of the student and the instructor.
The term, day(s) of the week and time of day that the course was taken.

A concise description of the student’s complaint and narrative explanation of why
he/she thinks that the grade was unfair, inaccurate or both.

e. The date that the student first took the appeal to the instructor.

f. A summary of the result of the student’s appeal to the instructor.

g. The date that the student took the appeal to the Division Chairperson.

h. A summary of the result of the student’s appeal to the Division Chairperson.

e oo

In addition to the above information, the student and/or instructor should include photocopies of
documents that the student and/or the instructor believes would assist the appropriate Dean in
reviewing the grade appeal. The appropriate Dean will review the appeal, schedule a meeting with
the student and the instructor and deliver a written report within 14 calendar days after the
appropriate Dean’s receipt of all of the appeal information. The Dean has the authority to consult
with the instructor, the Division Chairperson or other persons who have expertise in the subject
area. When the Dean has completed the review of the grade appeal, a written report describing
his/her findings and conclusions will be provided to the student, instructor and Division
Chairperson. If the Dean determines that a change in the student’s grade is in order, the student’s
official grade will be changed under the authority of the Dean to render rulings on appeals.

Admission Decision Appeals

Certain limited programs of study (e.g. Nursing, etc.) may have special admission policies and
procedures separate from those of the general admission for the College. Therefore, the College
has established an appeal procedure to be used if a student has a valid reason to believe that a
program admission decision is inaccurate or unfair. A student must make the initial inquiry within
ten (10) business days after the student receives notice of the admission decision. If a student does
not meet the deadline for appealing the decision, the right to appeal will be waived.

The student will begin by stating in writing to the appropriate Dean that the admission decision in
question is either inaccurate, unfair or both and include the justification for appeal. Appeal
information must contain the following:

e Name of program of study to which the student was seeking admission;

e Name and address of the student filing the appeal;

e A concise description of the student’s complaint and narrative explanation of why he/she
thinks that the admission decision was unfair, inaccurate or both.

In addition to the above information, the student should include photocopies of documents that
he/she believes would assist the Dean in reviewing the admission decision. The Dean will review
the appeal, schedule a meeting with the student and appropriate divisional personnel, and deliver
a written report within fifteen (15) business days after the Dean’s receipt of all of the appeal
information. The Dean has the authority to consult with instructors, the Division Chairperson or
other persons who have expertise in the subject area. When the Dean has completed the review of
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the appeal, a written report describing his/her findings and conclusions will be provided to the
student and the Division Chairperson. If the Dean determines that a change in the student’s

admission status is in order, the student’s official status will be changed under his/her authority to
render rulings on Admission standards.

ACADEMIC BANKRUPTCY

Academic bankruptcy is the removal of one to three semesters of grades from the calculation of a
student’s cumulative grade point average (GPA). The following apply to any request for academic
bankruptcy:

VI.

VII.

VIII.

Academic bankruptcy is initiated by a written request from the student to the Office of
Student Services.

Upon receipt of the student’s request, the College will inform the student that an award
of academic bankruptcy may impact his/her financial aid status.

Academic bankruptcy may only be declared once and may be applied to no more than
three (3) semesters, which do not have to be consecutive.

The bankrupted courses and grades remain on the transcript but are not calculated in
the student’s cumulative GPA.

None of the coursework taken during a semester for which academic bankruptcy is
declared, including hours completed satisfactorily, will be used to fulfill degree
requirements.

Developmental courses successfully completed during a period of academic
bankruptcy can be used to fulfill prerequisites.

To be eligible for academic bankruptcy, the student must have completed 12 semester
credit hours of coursework at the College since the most recent semester for which the
academic bankruptcy is requested. A grade of “C,” “S,” or higher is required in each
course in 12 semester credit hours in the post-bankruptcy period.

When a student receives a declaration of academic bankruptcy, a permanent notation
of “ACADEMIC BANKRUPTCY” will be reflected on the transcript for each semester
affected.

Approval of the academic bankruptcy status at the College does not guarantee other

institutions will honor that status. This determination will be made by the respective
transfer institution(s).
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ACADEMIC HONESTY POLICY

Central Alabama Community College expects all members of its academic community to perform
according to the highest ethical and professional principles. The entire College population must be
involved to ensure this quality of academic conduct. Whether or not academic misconduct
occurred and what classroom sanctions, if any, are to be applied, are matters to be determined by
the respective instructor.

Academic misconduct undermines the purpose of education. Such behavior is a serious violation
of the trust that must exist between the faculty and students in order for the College to nurture
intellectual growth and development. Academic misconduct can generally be defined as all acts of
dishonesty in an academic or related matter. Academic dishonesty includes, but is not limited to,
the following categories of behavior:

Abetting: helping another student commit an act of academic dishonesty. Allowing a fellow
student to copy quiz/examination answers or use one’s work as his/her own are examples of
abetting.

Cheating: use or attempted use of unauthorized materials, information, study aids, the answers of
others, or any computer or electronic device.

Fabrication: presenting as genuine falsified data, citations, or quotations.

Misrepresentation: falsification, alteration, or misstatement of the contents of documents,
academic works, or other materials related to academic matters, including works substantially done
for one class as work done for another without receiving prior approval from the instructor.

Plagiarism: representing another person’s words, thoughts, or ideas as if they were one’s own.
Examples include but are not limited to:

e Copying an essay, in part or in whole, from an online or print source.
e Use of commercially available scholarly papers

e Having another person write any part of your essay for you.

e Failure to provide a proper citation for a direct quote or paraphrase.

Penalties for plagiarism may include:
e Punitive grade on the plagiarized assignment, such as an F or a 0.
e A grade of F in the course in which the plagiarism occurred, with a hold placed

on the student, preventing withdrawal.
e A formal charge of academic misconduct.
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English Department Policy
The English Department recognizes three levels of plagiarism:

1. Errors in mechanics of documentation: These include but are not limited to: failure to
provide a works cited entry, failure to provide a citation, or poor paraphrase and/or
summary. Three of these errors in mechanics will result in a 50% penalty on the
assignment. More than three of these errors will result in a grade of zero on the assignment.

2. Patchwork plagiarism: Defined as up to five sentences either poorly paraphrased or taken
verbatim from a source. Patchwork plagiarism will result in a grade of zero on the
assignment.

3. Blatant plagiarism: Defined as more than five sentences either poorly paraphrased or taken
verbatim from a source. Blatant plagiarism will result in failure in the course without the
possibility of withdrawal. After the instructor has determined that a level three plagiarism
has occurred, the instructor will contact the English Discipline Chair in writing so that the
decision can be verified by all full-time English faculty.

ACADEMIC HONESTY ADJUDICATION

In an instance of academic misconduct, a student may:

e Berequired to retake an examination or resubmit an assignment on which the instructor
has determined that academic misconduct occurred, or

e Receive an “F” on the given exam or assignment, or

e Receive an “F” for the course.

If the instructor becomes aware that an academic misconduct may have occurred, it must be
addressed by the instructor and reported to the appropriate Dean. A student who opposes the
sanction imposed by an instructor may appeal the matter to the College Dean charge with the
responsibility in the specific instructional program or class. Such an appeal must be filed by the
end of the next class day following the date on which the sanction is imposed. Students who receive
classroom sanctions for academic misconduct may be subject to disciplinary action by the College
Dean charged with responsibility for that instructional program. If the misconduct also violates the
Student Code of Conduct and is reported by the instructor for such disciplinary action, it will be
referred to the Dean of Students.

ACADEMIC HONORS

Superior academic achievement by graduating students receiving degrees is recognized by the
following designations:

e Graduation with Honors (or Cum Laude) 3.510 3.69 GPA
e Graduation with High Honors (or Magna Cum Laude) 3.7 10 3.89 GPA
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e Graduation with Highest Honors (or Summa Cum Laude) 3.9t04.0 GPA

Students receiving the formal award of a certificate with a 3.5 to 4.0 GPA will be honored by
Graduation with Distinction.

Calculation of the grade point average (GPA) for graduation honors shall be identical to that
method used to calculate the GPA to fulfill graduation requirements for the degree or certificate
being earned (refer to Calculation of Grade Point Average). In addition, in order to be eligible for
a graduation honor, the student must have completed a minimum of 25 semester credit hours at
the College.

Dean’s List

The Dean’s List is compiled at the close of each semester. To qualify for the Dean’s List, a student
must be taking a minimum of 12 hours of college-level work and achieve a semester grade point
average of 3.5 or above but below 4.0. Developmental courses will not count toward the minimum
course load requirement.

President’s List

The President’s List is compiled at the end of each semester. To qualify for the President’s List, a
student must be taking a minimum of 12 hours of college-level work and achieve a grade point
average of 4.0. Developmental courses will not count toward the minimum course load
requirement.

ATTENDANCE

Class attendance is considered essential to the educational process and is integral to academic
success. Students are expected to attend all classes for which they are registered. Absences disrupt
a student’s academic progress, contribute to poor academic performance, and significantly
diminish the quality of group interaction in class. Students are expected to attend class on time
and are expected to remain in class for the duration of the published class time. Faculty are
required to verify attendance on a specified day to capture census reporting data as required to
comply with federal financial aid regulations.

It is recognized that from time to time, extenuating circumstances may prevent a student from
being able to attend a class. If the student misses a test or in-class assignment because of such an
absence, make-up assignments may be given at the instructor’s discretion. If the student was
scheduled to make a presentation to the class, the opportunity to make the presentation at a later
date or to the instructor outside the scheduled class time is at the instructor’s discretion. There is
no requirement that the instructor provide a make-up opportunity for students who miss a test, in-
class assignment, or presentation.

An instructor may require student participation in each class period. Students absent for a graded
classroom exercise may receive a “0” for that particular activity at the instructor’s discretion. In
all cases of absences, the student is responsible for acquiring assignment information and making
up incomplete work resulting from such absences.
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Students will be deleted from course rosters for the following reasons:

1. The student has not attended the traditional/hybrid class or completed required
assignments.

2. The student has not logged into the assigned Moodle account and completed the
mandatory online orientation assignment for internet classes.

Students seeking reinstatement should complete a “Request for Reinstatement” form available in
the Office of Student Services.

Policy for Make-up Work
1. Policy for make-up work is determined by each individual instructor. Students should
consult their instructors and/or the course syllabi.

2. Absences that occur as a result of federal or state statute (e.g., military service or jury
Duty/subpoena) will be excused upon proper notification to the instructor. Proper
notification will allow for make-up work, either in advance or following the event;
timing is at the instructor’s discretion.

3. At the end of the semester, the instructor for a course may assign a grade of “I” when
a student’s work in a course is incomplete. Please refer to the section on “Grades of
Incomplete.”

AUDIT

Students may apply to audit one or more courses without credit. Nursing courses are not open to
audit. The same registration procedure is followed as for courses carrying credit and the same fee
is charged as for courses bearing credit. Credit hours will not be averaged into the grade point
average. A grade of “AU” will be reflected on the transcript.

The desire to audit a course must be declared at the time of registration and may not be changed after the first
official day of class has started for the semester/term. It is the responsibility of the student to notify the instructor
that the student is auditing the class and not receiving credit.

CLASSIFICATIONS OF STUDENTS

Students who have earned 32 semester hours or less are classified as freshmen. Those who have
earned 33 hours or more are classified as sophomores.

Students who are registered for 12 semester hours or more are classified as full-time students by
the College. However, other organizations not connected with the College, such as the Veterans
Administration, may use other classifications. In order to graduate within two years, at a minimum,
student must pass 15 credit hours per semester.
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COURSE FORGIVENESS

Students may only request “course forgiveness,” for courses taken at Central Alabama Community
College. Students must complete the “Request for Course Forgiveness” form located in the Office
of Student Services. The Course Forgiveness Policy will be implemented only in response to an
official request made by the student to the Dean of Students/Associate Dean of Student Services.
Course forgiveness will not be granted for grades earned in terms prior to the initiation of the
policy (Fall Semester, 1998).

If a student repeats a course, the last grade awarded (excluding grades of “W”) replaces the
previous grade in the computation of the cumulative grade point average. The academic grade
point average during the semester in which the course was first attempted will not be affected. The
official transcript will list the course and grade each time it is attempted.

When a course is repeated more than once, all grades for the course excluding the first grade will
be included in computation of the cumulative grade point average. Official records at Central
Alabama Community College will list each course in which a student was enrolled.

CREDIT HOUR DEFINITION

One semester credit hour will be awarded for a minimum of 750 minutes of formalized instruction
that typically requires students to work at out-of-class assignments an average of twice the amount
of time as the amount of formalized instruction (1,500 minutes). It is acknowledged that formalized
instruction may take place in a variety of modes.

While awarding semester credit hours typically occurs for instruction delivered in accordance with
the institution standard semester calendar, it may also occur for instruction that may not follow the
typical pattern of the institution standard semester calendar as long as the criteria for awarding
such credit is met.

FINAL EXAMINATIONS

Final examinations are held in all subjects at the close of each semester when deemed appropriate
by the instructor. A final examination schedule is issued each semester by the Dean of Academic
Programs and is posted on the College website each semester. Any variance of the posted exam
schedule must be approved by the Dean’s Office.
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GRADE REPORTS

Grades are available at My CACC, which is a web portal for student use and is found on the CACC
website. Students can obtain their user ID and Personal ldentification Number (PIN) from the
Office of Student Services.

GRADING SYSTEM

For all courses for which students have registered, letter grades are assigned as follows:

A Excellent (90-100)
B  Good (80-89)

C  Average (70-79)

D Poor (60-69)

F  Failure (Below 60)
W  Withdrawal

I Incomplete

AU Audit

Certain departments may have higher grade requirements. The grading scale for courses taught in
the Division of Nursing and Allied Health differs from the scale above.

The assignment of a “W” is applied when a student officially withdraws from a course or from the
institution within a time period designated by the institution. Credit hours will not be averaged
into the grade point average.

The assignment of an “I” is applied when a student’s work is incomplete due to circumstances
beyond the student’s control, but is otherwise of passing quality. The deficiency must be made up
no later than the end of the following semester or the grade of “I” automatically becomes “F”.

“AU” indicates an Audit of a course taken for no credit. Credit hours will not be averaged into the
grade point average. An Audit must be declared by the end of the registration period and may not
be changed thereafter.

The transfer of an awarded grade of “D” will be in accordance with the policy of the receiving
institution.

Quality Points
To obtain a numerical measure of the quality of a student’s work, quality points are assigned to
grades as follows:

A 4 quality points per semester hour

B 3 quality points per semester hour
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C 2 quality points per semester hour

D 1 quality point per semester hour
F 0 quality points per semester hour

Grade Point Average (GPA) Hours
GPA hours are defined as semester hours for any course completed excluding those with a grade
of “AU” or “W.”

Calculation of Grade Point Average

The quality point average of the student is determined by multiplying the number of quality points
for each grade received by the number of semester hours for that course. The total number of
quality points is divided by the total grade point average (GPA) hours, excluding courses with “W”
grades. Even though a course may be counted only once toward fulfillment of credit for graduation,
all courses completed are reflected in the cumulative GPA. The only exceptions are in the case (s)
of academic bankruptcy or courses with “W” grades.

To qualify for graduation, a student must earn a 2.0 cumulative grade point average in all courses
attempted at the College.

Academic Standards of Progress

In order to remain in “Good Standing,” students must meet the required grade point average (GPA)
levels for students according to the number of hours attempted at Central Alabama Community
College.

. Students who have attempted 12-21 semester credit hours at the College must maintain
a 1.5 cumulative grade point average.

Il.  Students who have attempted 22-32 semester credit hours at the College must maintain
a 1.75 cumulative grade point average.

I1l1.  Students who have attempted 33 or more semester credit hours at the College must
maintain a 2.0 cumulative grade point average.

Application of Academic Standards of Progress
l. When the cumulative GPA is at or above the GPA required for the total number of
credit hours attempted at the College, the student’s status is “Clear.”

1. When a student’s cumulative GPA is below the GPA required for the number of credit
hours attempted at the College, the student is placed on Academic Probation.

I1l.  When the cumulative GPA of a student who is on Academic Probation remains below
the GPA required for the total number of credit hours attempted at the College, but the
semester GPA is 2.0 or above, the student remains on Academic Probation.
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IV.  When the cumulative GPA is at or above the GPA required for the total number of
credit hours attempted at the College, the student’s status is “Clear.”

V. The student who is suspended for one semester may appeal. If, after appeal, the student
is readmitted without serving the one semester suspension, the transcript will read
SUSPENDED-ONE SEMESTER/READMITTED UPON APPEAL.

VI.  The student who is readmitted upon appeal re-enters the institution on Academic
Probation.
VII. A student who is on Academic Probation after being suspended for one semester

(whether the student has served the suspension or has been readmitted upon appeal)
without having since achieved Clear academic status and whose Cumulative GPA falls
below the level required for the total number of hours attempted at the institution but
whose semester GPA is 2.0 or above will remain on Academic Probation until the
student achieves the required GPA for the total number of hours attempted.

VIII. A student returning from a one term or one-year suspension and, while on academic
probation, fails to obtain the required GPA for the number of hours attempted and fails
to maintain a term GPA of 2.0, will be placed on a one-year suspension.

The student may appeal a one term or one-year suspension.

The permanent student record will reflect the student’s status (except when the status
is clear). When appropriate, the record will reflect ACADEMIC PROBATION,
ACADEMIC SUSPENSION-ONE TERM, ACADEMIC SUSPENSION-ONE
YEAR, ACADEMIC PROBATION-ONE YEAR, ONE TERM
SUSPENSIONREADMITTED ON APPEAL, OR ONE YEAR SUSPENSION-
READMITTED ON APPEAL.

The following exceptions may apply:
Programs within the institution which are subject to external licensure, certification, and/or
accreditation or which are fewer than four semesters in length may have higher standards of

progress than the institutional standards of progress.

Transfer students must adhere to the same Satisfactory Academic Progress standards as a
native student.

Note: A transfer student who is admitted on Academic Probation retains that status
until the student has attempted at least 12 semester credit hours at the institution.

Students eligible for federal financial must adhere to the federal financial aid minimum
Satisfactory Academic Progress standards in order to receive aid.
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To be eligible for Veterans Administration benefits, students must meet the Satisfactory
Academic Progress requirements applicable to all students at the college.

Note: The College reserves the right to cancel the registration of any student who fails to
meet the required academic standard upon posting of semester/term grades.

GRADES OF INCOMPLETE

At the end of the semester/term, the instructor for a course may assign a grade of “I” when a
student’s work in a course is incomplete due to circumstances beyond the student’s control, but is
otherwise of passing quality. The deficiency must be made up no later than the end of the following
semester or the grade of “I”” automatically becomes “F.” It is the student’s responsibility to arrange
with the instructor the satisfactory completion of the course requirements. If the course
requirements are met, the instructor submits a grade change to the appropriate Dean with the
appropriate grade assigned.

INDEPENDENT STUDY

Independent studies are approved on a limited basis for students who have extenuating
circumstances that prevent them from enrolling in a regularly scheduled course offered by the
College. An independent study may not be granted for a course currently taught on campus or
through the Internet. Independent study courses will not be approved for completion within a mini-
term. The student must have sophomore standing (a dually enrolled student is not eligible) and
must be within one semester of graduation. An eligible student may enroll in only one independent
study course during any given semester/term and may take no more than two courses in
independent study work at the College. The Dean may review past performance in related courses
at Central Alabama or other institutions to determine if a student will be approved to enroll in an
independent study course. Courses that require laboratories or other courses that do not lend
themselves to this type of learning may not be approved for independent study. The ability of the
College to offer a student the opportunity for an independent study is dependent on the ability of
the College to find a qualified instructor. Exceptions to any of the above must be approved by the
Dean.

Forms for independent studies are available from an advisor. A request must be initiated by the
student in consultation with an advisor. Approval of the full-time instructor is required prior to
approval by the Division Chair. Final approval must come from the Dean.

MAXIMUM & MINIMUM COURSE LOADS

The course load for a first-time student will be 12 to 19 credit hours per semester. The minimum
course load required to be classified as a regular full-time student is 12 semester hours. The most
typical load is 16 to 19 credit hours, which result in normal progress toward graduation within two
years.
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A student will be permitted to take more than 19 semester hours only with the permission of the
Dean. Prior approval should be obtained by completing a Request for Overload Approval form
available from the advisor. A student may take no more than 24 semester hours in any one term
for any reason.

A student on academic probation is restricted to no more than 13 semester hours. Students desiring
to take more than 13 hours can submit a written request for an appeal to the Admissions and
Academic Appeals Committee.

PREREQUISITES

A student who fails in the first course of a sequence cannot take the succeeding courses before
repeating and passing the first course. Prerequisites for a course must be met before the course is
taken, unless permission to omit the prerequisites is obtained from the appropriate Dean. However,
transfer institutions may not accept course work if prerequisites have not been met. If a student
preregisters for a course while taking the prerequisite and does not pass the prerequisite, the student
will be administratively deleted from the course before classes begin for that semester/term.

STUDENT RIGHT TO KNOW ACT

The Student Right-to-Know Act, passed by Congress in 1990, requires institutions eligible for
Title IV funding, under the Higher Education Act of 1965, to calculate completion or graduation
rates of certificate- or degree-seeking, full-time students entering that institution, and to disclose
these rates to current and prospective students. Every institution that participates in any Title IV
program and is attended by students receiving athletically-related student aid is required to disclose
graduation/completion rates of all students as well as students receiving athletically-related student
aid by race/ethnicity, gender and by sport, and the average completion or graduation rate for the
four most recent years, to parents, coaches, and potential student athletes.

Central Alabama Community College makes all Student Right-to-Know information available on
the College’s Consumer Information web page (https://www.cacc.edu/about/consumer-
information/). Requests for printed copies or questions pertaining to the Student Right-to-Know
information should be directed to the Associate Dean of Institutional Planning, Assessment, and
Evaluation at (256) 215-4246.

TRANSFER STUDENTS

Transfer students are admitted on clear academic status when their cumulative grade point average
at the institution from which they have transferred is 2.0 or above. They are subject to the same
standards of academic progress as a native student.
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Transfer students are admitted on Academic Probation when their cumulative GPA at the
institution from which they have transferred is less than 2.0. A transfer student who is admitted on
Academic Probation retains that status until the student has attempted at least 12 credit hours at
the College. If, at the conclusion of the term in which the student has attempted a total of 12 or
more credit hours at the College, the cumulative GPA is below 1.5, the student is suspended for
one semester.

If, at the conclusion of the semester in which the transfer student was admitted on Academic
Probation has attempted a total of 12 or more credit hours at the College, the cumulative GPA is
1.5 or above, the student’s status is Clear.

Grades accrued at other regionally accredited postsecondary institutions or Council on
Occupational Education including other Alabama Community Colleges are not included in GPA
calculation. Nursing students should refer to the section on Nursing Transfer Policy.

WITHDRAWAL

A student who wishes to partially or totally withdraw from a course(s) must report to the Office of
Student Services to meet with an academic success coach to complete official withdrawal forms.
If extenuating circumstances prevent a student from coming to the campus to withdraw, the student
may call the Office of Student Services to request assistance.

Location Phone Number
Alexander City 256-215-4275
Childersburg 256-378-2002
Pratt’s Mill Center 334-380-9600
Talladega 256-480-2090

A student who stops attending a class or classes without formally completing an official
withdrawal is considered absent and will receive the grade earned according to the requirements
of the course syllabus for that class at the end of the semester/term. These policies apply to part-
time as well as full-time credit students.

A student may withdraw from a course(s) to the date published each semester/term for partial of
total class withdrawal. The grade of “W” will appear on the permanent record, and the credit hours
will not be averaged in the grade point average. Administrative withdrawal by instructors is not
allowed.

A student who leaves the College during or at the end of a semester/term without his/her financial

obligations to the College fulfilled are considered “Not in Good Standing.” The student may be
denied future enrollment in the College and a hold will be placed on his/her records.
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Financial Aid

The Financial Aid Office administers student financial aid programs, which provide financial
assistance for students who, without such aid, would be unable to attend Central Alabama
Community College. Financial aid is designed to assist in the financing of the student’s educational
expenses. Eligibility for assistance is based primarily on financial need. Need may be defined as
the difference between the total cost of education (expenses such as tuition, fees, room, board,
books, supplies) and the amount which the student and the student’s family can afford to pay as
determined by the Federal Methodology Calculation. Financial aid workshops are offered at area
high schools and at Central Alabama Community College locations each year to assist students
and parents in understanding financial aid options. Priority deadline dates to ensure processing of
financial aid are as follows: fall semester June 1, spring semester November 1, and summer
semester March 1.

Central Alabama Community College is approved to participate in the following programs:
Federal Pell Grants, Federal Supplemental Educational Opportunity Grants (FSEOG), Federal
Student Loans, Federal PLUS Loans, Federal Work-Study (FWS), Federal Community Service
College Work-study, Alabama Student Assistance Program Grant (ASAP), Iraq and Afghanistan
Service Grant (IASG), Children of Fallen Heroes Scholarship, Vocational Rehabilitation,
Workforce Investment Act, and Trade Adjustment Act.

In addition to the above listed programs, Central Alabama also participates in institutional
scholarships, privately sponsored scholarships, and benefits for veterans and dependents of
veterans.

A brief overview of the basic programs administered by the Financial Aid Office is as follows:

I.  Federal Pell Grants

Federal Pell Grants are awarded to students who need money to pay for their education
after high school. A Pell Grant is not a loan, and does not have to be paid back as long
as all requirements are being met. The award of a Pell Grant is calculated using the
U.S. Department of Education Federal Methodology Calculation. The award is
dependent upon the student’s, and/or family of the student’s, financial circumstances,
the student’s cost of attendance, and whether the student is attending full-time or part-
time. To be considered for a Pell Grant, a student must be an undergraduate student
who does not already have a Bachelor’s degree. Application is made directly to the
U.S. Department of Education by completing the Free Application for Federal Student
Aid (FAFSA) at www.fafsa.gov or www.studentaid.gov. Pell Grants are not
automatically renewed from one academic year to the next. Therefore, all Pell Grant
recipients must reapply each year. In accordance with federal regulations, a student will
only be eligible to receive 12 full-time semesters of Pell Grant funding during the
student’s lifetime. For more information about Pell Grants, contact the Financial Aid
Office.
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Federal Supplemental Educational Opportunity Grant (FSEOG)

FSEOG program is for undergraduates with exceptional financial need. Pell Grant
recipients with the lowest expected family contributions (EFC’s) will be considered
first for a FSEOG. Just like Pell Grants, the FSEOG does not have to be repaid as long
as all requirements are being met. To receive a FSEOG, a student must be an
undergraduate student who does not already have a Bachelor’s degree. Financial need
is determined by the Free Application for Federal Student Aid (www.fafsa.gov or
www.studentaid.gov). Students need only to complete the FAFSA to receive
consideration. Since funds are limited, not all eligible students will receive this grant.
For additional information about the FSEOG grant, contact the Financial Aid Office.

Federal Student Loans

The U.S. Department of Education administers the Direct Loan program. Subsidized
loans are awarded on the basis of financial need. Interest is deferred prior to repayment
beginning and during authorized periods of deferment. Unsubsidized loans are not
awarded on the basis of need. Interest is charged from the date the loan is disbursed
until the loan is paid. Parents can borrow a PLUS loan to help pay the educational
expenses of their dependent undergraduate student who is enrolled at least halftime in
an eligible program. Parents must have an acceptable credit history to receive a PLUS
loan.

Interested students must complete the Free Application for Federal Student Aid
(www.fafsa.gov or www.studentaid.gov) before receiving consideration for a Direct
Loan. Borrowers at Central Alabama Community College (Central Alabama) are
required to complete loan entrance counseling and a Master Promissory Note (MPN)
at www.studentaid.gov prior to disbursement.. Funds are sent directly to Central
Alabama and posted to the student’s account. Balances due to the student will be
disbursed by the Central Alabama Community College Business Office after all
institutional charges have been paid. Students must be enrolled for a minimum of six
semester hours to be eligible for loans.

Federal Work-Study

Federal Work- Study is part-time employment on and off campus. It allows students to
earn a portion of the money which is needed to finance their education. Students must
complete the Free Application for Federal Student Aid (www.fafsa.gov or
www.studentaid.gov) and a Central Alabama Community Federal Work-Study
Application to receive consideration. For more information about Federal Work- Study,
please contact the Financial Aid Office.

Irag and Afghanistan Service Grant (IASG)

Students may be eligible to receive the Iraq and Afghanistan Service Grant if they are
not eligible for a Federal Pell Grant on the basis of Expected Family Contribution but
meet the remaining Federal Pell Grant eligibility requirements, and parent or guardian
was a member of the U.S. armed forces and died as a result of military service
performed in Iraq or Afghanistan after the events of 9/11, and student is under 24
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years old or enrolled in college at least part-time at the time of parent’s or guardian’s
death. For more information concerning the IASG program please contact the
Financial Aid Office.

Children of Fallen Heroes Scholarship Act

Under this scholarship act, a student must make application by completing a Free
Application for Federal Student Aid (FAFSA) at www.fafsa.gov. A Pell-eligible
student whose parent or guardian died in the line of duty while performing as a public
safety officer is eligible to receive a maximum Pell Grant for the award year for which
the determination of eligibility is made. To qualify for this scholarship, a student must
be Pell-eligible and have a Pell-eligible EFC and be less than 24 years of age or enrolled
at an institution of higher education at the time of his or her parent’s or guardian’s
death. In subsequent award years, the student continues to be eligible for the
scholarship as long as the student has a Pell-eligible EFC and continues to be an eligible
student. For more information about the Children of Fallen Heroes Scholarship Act,
please contact the Financial Aid Office.

Alabama Student Assistance Program (ASAP)

The Alabama Student Assistance Program (ASAP) is a state aid program that provides
financial assistance to Alabama residents for postsecondary education at participating
colleges within the State of Alabama. Students make application by completing the
Free Application for Federal Student Aid (www.fafsa.gov or www.studentaid.gov). To
be eligible, students must have demonstrated financial need. The student must be
enrolled in at least six credit hours each semester to receive consideration for this grant.
Since funds are limited, not all eligible students will receive this grant. For more
information concerning the ASAP program, please contact the Financial Aid Office.

FEDERAL AND/OR STATE AID

Applying for Financial Aid
Students applying for financial aid must complete the following steps:

Students must apply for admission to Central Alabama Community College and
complete all enrollment requirements prior to receiving financial aid awards. This
process includes submission of official high school transcripts, GED scores and
certificates, and official transcripts from all previously attended colleges to the Office
of Enrollment Services. Transient students are not eligible to receive federal
financial aid.

Students must complete the Free Application for Federal Student Aid (FAFSA) at
www.fafsa.gov and list the Central Alabama federal school code (001007) on their
applications. Students are responsible for checking their MyCACC and CACC email
accounts frequently to determine if any additional documentation is required to
complete the processing of their financial aid awards.
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I11.  Approximately one-third of all financial aid applications are selected by the U.S.
Department of Education for a process called verification.

IV.  Students are responsible for checking their CACC email accounts and their MyCACC
accounts frequently.

V.  Once all required paperwork has been received and verified, financial aid awards will
be posted to the student’s MyCACC account. Financial aid payment is prorated based
on student enrollment status. To be considered for a Federal Direct Stafford Loan, the
student must be enrolled for at least six semester hours.

IMPORTANT NOTICE: Students are expected to attend all classes for which they are
registered. Students ARE NOT eligible to receive financial aid for classes never attended or for
audit courses.

Disbursement of Financial Aid Funds

Students are expected to attend all courses for which they are registered. Students who fail to attend
a course(s) prior to the published required attendance date will be deleted from their course(s),
which may result in an adjusted financial aid award and possible financial implications.

In accordance with federal regulations, students may authorize the deduction of student charges
from financial aid credit balance refunds. Student financial aid refund checks are calculated and
disbursed by the College Business Office. Disbursement dates will be posted on the College
website. It is the responsibility of the student to ensure contact and mailing information is accurate
and/or updated with the Office of Enrollment Services at least one full week prior to the scheduled
date for mailing refund checks.

Satisfactory Academic Progress (SAP)

Satisfactory Academic Progress (SAP) is measured at the end of each semester of enrollment at
Central Alabama Community College (CACC). Students are required under federal regulations to
maintain certain standards of progress based on the number of hours attempted in college. It is the
student’s responsibility to read and become familiar with all policies associated with financial aid
funding.

Qualitative Standard — Grade Point Average (GPA)
GPA requirements for degree-seeking students:

e After attempting 0-21 hours, students must maintain a 1.5 GPA.
e After attempting 22-32 hours, students must maintain a 1.75 GPA.
e After attempting 33 or more hours, students must maintain a 2.0 GPA.

Quantitative Standard — Completion Rate/Pace of Progression (PACE)
Completion Rate/Pace of Progression (PACE) requirements for degree-seeking students:
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e After attempting 0-21 hours, students must maintain a 58% completion rate.
e After attempting 22-32 hours, students must maintain a 62% completion rate.
e After attempting 33 or more hours, students must maintain a 67% completion rate.

Quantitative Standard — Maximum Timeframe

The maximum timeframe for the completion of an undergraduate degree program is defined as no
more than 150% of the normal timeframe required to complete the degree program. For example,
if the Associate in Science degree requires 64 credit hours to graduate, the maximum timeframe
of completion for this degree would be 96 credit hours (60 x 150%). Students failing to complete
their degree program within this timeframe will lose financial aid eligibility.

All courses attempted by the student are included in the maximum timeframe calculation including
transfer hours accepted by the College. The maximum timeframe will not reset with a change of
program or if an additional degree is being pursued by the student. However, students may appeal
if mitigating circumstances or circumstances beyond a student’s control exist. Students should be
aware that appeals may require supporting documentation.

Warning Semester

If a student fails to meet the Qualitative Standard — Grade Point Average (GPA) and/or the
Quantitative Standard — Completion Rate/Pace of Progression (PACE) for Satisfactory Academic
Progress, the student will be placed on “warning” for one semester. During this warning semester,
the student will receive financial aid; however, the student must be meeting both the Qualitative
Standard — Grade Point Average (GPA) and the Quantitative Standard — Completion Rate/PACE
requirements at the end of the warning semester to continue to receive financial aid. There is no
warning semester for Maximum Timeframe.

Additional Information Regarding SAP Calculation

The following information explains how repeated courses, incompletes, withdrawals, academic
bankruptcies, course forgiveness, developmental courses, transfer credits, and grade changes are
treated in a student’s SAP calculation.

e Repeated courses are factored into the GPA, Completion Rate/PACE and Maximum
Timeframe calculations. The first repeat course will not be calculated into the GPA
requirement. Students can only repeat a successfully passed course using federal aid one
additional time. Repeats may affect a student’s Completion Rate/PACE.

e Incomplete grades (“1”) are factored into the GPA, completion rate/PACE, and maximum
timeframe requirements. An “I” is calculated the same as a grade of “F” at the time of the
SAP calculation. When an “I” is updated to a final grade, the final grade received will be
factored into the SAP calculation at the time of the next scheduled evaluation. SAP
calculations for all other grade changes instituted for prior terms will be recalculated at the
time of the grade change.

e \Withdrawals are not factored into the GPA calculation; however, withdrawals are included
in the Completion Rate/PACE and maximum timeframe calculations.
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e Transfer credits accepted by the College will not be factored into the GPA calculation but
all accepted credits are included in completion rate/PACE and maximum timeframe

calculations. Following acceptance of transfer credits, an official review of these transfer
credits will be completed at the end of the next semester of enrollment at CACC.

e Course Forgiveness and Academic Bankruptcy are factored into the GPA, completion
rate/PACE, and maximum timeframe calculations.

e Developmental courses are factored into the GPA, completion rate/PACE, and maximum
timeframe calculations. A student may receive federal aid for up to 30 developmental
hours.

e Courses dropped during the add/drop period are not factored into GPA, completion
rate/PACE or maximum timeframe calculations.

e Audit courses are not considered credits attempted or earned; therefore, students cannot
receive federal aid for audited courses. Audited courses are not considered in the SAP
calculation.

Transient Students

A transient student is a student who attends another college and seeks credit for transfer back to
that parent institution. Transient students are not eligible to receive financial aid at Central
Alabama.

Official and Unofficial Withdrawals

Students who receive Title 1V Federal financial aid (Pell Grant, FSEOG, IASG, and Federal
Student/Parent Loans) may have their financial aid adjusted if they have a complete withdrawal
during the semester. In addition, students who have a complete withdrawal status prior to the
disbursement of aid for the semester may also result in an adjustment. This adjustment would be
made based on assistance earned up to the point of withdrawal. Once a student has completed more
than 60 percent of the semester, the student is considered to have earned all of his/her federal aid.

A student’s official withdrawal date is defined as the date the student officially withdraws from all
classes for that semester.

A student is considered to have unofficially withdrawn for financial aid purposes when (1) the
student does not complete the official withdrawal process, AND (2) the student earns failing grades
(F) in all courses for which he/she is registered for that semester. The student’s unofficial
withdrawal date will be defined as the student’s last date of academic related activity or mid-point
of the semester as to best benefit the student as reported by the instructors.

Students who officially OR unofficially withdraw from all courses during a semester prior to
attending 60 percent of the semester will owe some or all of their federal aid back to the institution
and/or the U.S. Department of Education based on the Return of Title IV Calculation.

Return of Title IV Refunds and Calculations (R2T4)
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Title IV aid is earned based on the period of time a student remains enrolled. Unearned Title IV
aid must be returned to the College and/or to the U.S. Department of Education. Unearned aid is
defined as the amount of Title IV aid disbursed that exceeds the amount of Title IV aid earned.

If a student receiving federal financial aid completely withdraws or stops attending school prior to
completing more than 60% of the length of the term, financial aid monies will be due back to the
College and/or the U.S. Department of Education based on the formula calculated by the Financial
Aid Office in accordance with the Title IV Refund calculation. These monies may be charged back
to the student’s account and the student will be responsible for the repayment of these funds. For
Title 1V purposes, the student’s unofficial withdrawal date will be defined as the student’s last date
of academic related activity or mid-point of the semester as to best benefit the student as reported
by the instructors.

Student Rights and Responsibilities
Students have the right to ask Central Alabama Community College:
e The name of its accrediting and licensing organizations;
e About its programs, its institutional laboratories and other physical facilities, and its
faculty;
e About the cost of attending and its policy on refunds to students who withdraw;
e What financial assistance is available, including information on all federal, state, local,
private, and institutional financial aid programs;
e What are the procedures and deadlines for submitting applications for each financial aid
program;
e What criteria are used to select financial aid recipients;
e How financial need is determined;
e How and when students on financial aid will receive a disbursement;
e How the school determines whether a student is making satisfactory progress and what
happens if the student is not; and
e What special facilities and services are available to persons with disabilities.

It is the student’s responsibility to:

e Review all information about the College programs before enrolling;

e Pay special attention to the Free Application for Federal Student Financial Aid (FAFSA),
complete it accurately, and submit it timely;

e Know and comply with all deadlines for applying and reapplying for financial aid,;

e Provide all additional documentation, verification, corrections, and/or new information
requested by the Financial Aid Office or the agency to which application was made;

e Read, understand, and keep copies of all forms the student is asked to sign;

e Repay any student loan obligations and/or request deferment information from the lending
agency;

¢ Notify the Office of Enrollment Services of any change in the student's name, address,
program of study, or attendance status;

e Understand the refund policy.
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NOTE: Specific information about eligibility and current procedures for applying for financial aid can be obtained

from the Financial Aid Offices at the Alexander City campus and the Childersburg campus and Student Services
at the Talladega Center and Pratt’s Mill Center.

SCHOLARSHIPS

Central Alabama Community College offers competitive scholarships to qualified students.
Scholarship applications are available on the Central Alabama website. Applications must be
completed on the Central Alabama website and be accompanied by all required documents as listed
on the application. Properly completed applications should be submitted by the announced
deadline.

Institutional scholarships include the following:

Academic Excellence Scholarships

Academic Excellence Scholarships recognize outstanding high school seniors who have excelled
in academics. Students must have a minimum of a 3.0 GPA with an ACT score. Recipients will be
required to enroll in an academic degree-seeking program of study and maintain full-time status
with a cumulative 3.0 GPA. This scholarship will cover in-state tuition and fees up to $3,600 per
academic year, not to exceed two years, or completion of program of study, whichever comes first.

Ambassador Scholarships

Ambassador Scholarships are awarded to high school seniors who have excelled in leadership.
Students must have a minimum of a 2.5 GPA with an ACT score. This scholarship covers in-state
tuition and fees up to $4,800 per academic year, not to exceed two years, or completion of program
of study, whichever occurs first.

Athletic Scholarships

Athletic scholarships are awarded on the basis of performance in athletic tryouts and the student’s
record of athletic achievement. Scholarships are awarded in men’s baseball, men’s golf, women’s
softball, and women’s tennis. The College also offers a few scholarships to managers. Interested
students should contact the appropriate coach in each sport for scholarship consideration.

Technical Scholarships

Technical scholarships are awarded to high school students enrolling in technical programs of
study. Students must have a minimum of a 2.5 GPA. Applicants must declare a career/technical
program. Selected recipients must maintain full-time status and a cumulative 2.5 GPA. This
scholarship covers in-state tuition and fees up to $4,500 per academic year, not to exceed two years
or completion of program of study, whichever occurs first.

Scholarship Appeals Process — (Academic Excellence, Ambassador, Technical Scholarships)

Students who feel they have received unfair suspension of their scholarships or have
extenuating/mitigating circumstances may make an appeal to the Scholarship Committee.
Requests for appeals should be submitted to the Financial Aid Office. All appeals should be in
writing and have supporting documentation. Extenuating/mitigating circumstances are defined as
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those that are beyond the student’s control such as personal injury, illness, death in the immediate
family, income loss or undue hardship.

The Scholarship Committee will meet monthly, or as needed, to address any written appeals. Only
completed appeals will be considered. In order to be considered a complete appeal, the appeal must
be signed and dated and be accompanied by supporting documentation. Applicants will receive
notification of the decision via email and/or letter.

Workforce Development Grant Scholarships

Workforce development grant scholarships are provided to give high school students an
opportunity to obtain career-ready skills for high demanding careers while still in high school. The
scholarship will cover the expense of tuition, fees, and books/supplies, as available, for approved
career/technical programs of study. Funding is provided through the Governor’s Office of
Workforce Development and will vary from year to year. For more information, contact your high
school counselor or the college Dual Enrollment Coordinators on the Alexander City Campus and
the Childersburg Campus.

ADDITIONAL FINANCIAL ASSISTANCE OPPORTUNITIES

Alabama Automotive Manufacturing Association (AAMA) Dr. Bernard J. Schroer Scholarships
The AAMA Dr. Bernard J. Schroer Scholarship is facilitated through the Consortium for Alabama
Regional Center for Automotive Manufacturing (CARCAM) and supports individuals pursuing a
career/technical education certificate or associate degree in the Alabama Community College
System in preparation for a career in the automotive manufacturing industry. Additional criteria
and scholarship applications are available at www.carcam.org.

Alabama Scholarships for Dependents of Blind Parents

Students who are Alabama residents and from families in which the head of the family is blind and
whose family income is insufficient to provide educational benefits for attendance at an Alabama
postsecondary institution are eligible to apply for this scholarship program. Students must apply
within two years of high school graduation. Applications are available from the Alabama
Department of Rehabilitation Services, 2129 East South Boulevard, Montgomery, Alabama
36116-2455.

Employee/Dependent Tuition Waiver

This program covers tuition only. The waiver does not cover additional expenses such as fees,
books, and supplies. This program is designed for all full-time and Salary Schedule H-35
employees of the Alabama Community College System and the Alabama Community System
Office and their dependents.

Gateway to Education Scholarship Assistance Program

Established in 2002, the Gateway to Education Scholarship Assistance Program is the only
scholarship program in Alabama totally funded by the generous donations of the community. The
Alexander City Chamber Foundation provides an education/workforce development tuition
scholarship up to 64 credit hours to qualifying Benjamin Russell High School graduating seniors
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who will attend the Alexander City campus of Central Alabama Community College. For more
information and application procedures, contact the Guidance Counselor at Benjamin Russell High
School.

GED Scholarship Program

GED recipients may qualify for one free class (up to 3 credit hours) at Central Alabama following
receipt of official scores verifying successful completion of the GED after July 2002. Eligibility is
determined by the Alabama Community College System Office, which is the State Office for the
GED Testing Program. Upon registering for college courses at the College, GED recipients must
contact the Financial Aid Office regarding this scholarship.

Nemak USA Scholarship Program

Nemak USA is a leading provider of innovative light-weighting solutions for the global automotive
industry, specializing in the development and manufacturing of aluminum components for
powertrain and body structure applications. To encourage and assist former CACC dual enrollment
students complete their program of study in Electronics, Machine Shop, or Automotive
Manufacturing Technology, Nemak USA is offering scholarships valued up to $5,000 for tuition
and required fees. Applications are available in the Financial Aid Office or on social media
accounts and are due in April for the following academic year.

Operation Family Shield Scholarship Program

The Operation Family Shield Scholarship Program was established in 2003 for spouses and
dependents of the Alabama National Guard or reservists called to active duty. The scholarship has
been expanded in support of Operation Noble Eagle, Operation Iragi Freedom, and the Global War
on Terrorism. The scholarship provides tuition (excluding fees) during the term of the activation.
Tuition scholarships shall be available only after all other forms of federal financial assistance
have been exhausted. Applicants must complete the Free Application for Federal Student Aid
(www.fafsa.gov or www.studentaid.gov). Documentation required includes official copies of
military orders, marriage licenses, birth certificates, and IRS tax returns. Certification from the
appropriate military office should be obtained each semester to verify continued activation. For
additional information, contact the Financial Aid Office.

Police Officer and Firefighter Survivor Educational Assistance Program

Students who are dependents or spouses of police officers or firefighters killed in the line of duty
in Alabama are eligible to apply for this scholarship program. The student must be enrolled in an
undergraduate program at a public postsecondary educational institution in Alabama. Other special
eligibility criteria apply. Application forms may be obtained from the Alabama Commission on
Higher Education, P.O. Box 302000, Montgomery, Alabama 36130-2000, phone (334) 242-2273.
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Sabal Trail Scholars Program

The Sabal Trail Scholars program is a scholarship program which allows technical students in
identified programs to continue their education in the summer months. The eligible programs of
study include welding, machining, electronics/industrial maintenance, manufacturing technology,
and nursing. This program will provide for students in these programs to apply for partial
scholarships which cover tuition and fees for up to six credit hours. The program will serve fifteen
(15) students in the summer of 2020, based on projected tuition and fees. All unexpended funds
will be distributed in the summer of 2021 on a pro rata basis with number of students to be
determined based on funds available and hours requested. No student will be allowed to request
funding for more than six credit hours in any given summer.

Senior Adult Scholarship Program

Any student meeting institutional admission requirements who is 60 years of age or older is eligible
for the Senior Adult Scholarship Program, which covers tuition only. The scholarship does not
cover other expenses such as fees, books, and supplies. This scholarship can only be used for
developmental and credit courses. Scholarships are limited based on availability of space. Persons
living on a fixed income should complete the Free Application for Federal Student Assistance
(www.fafsa.gov or www.studentaid.gov ) to apply for additional financial assistance to help defray
the cost of fees, transportation, and books.

Trade Adjustment Act

The Trade Act of 1974 (as amended) created a program to assist individuals who became
unemployed as a result of increased imports to return to suitable employment. Information is
available from the Employment Securities Office in your county. Eligibility for this program is
determined through the Employment Securities Office.

Transfer Scholarships

Currently enrolled sophomore students who are completing their course work at the College in
preparation for transfer to a university may qualify for transfer scholarships. The Financial Aid
Office will provide information and deadline dates as scholarships become available from the
transfer institutions.

Additional Scholarships

Should additional scholarships become available, notices will be posted on the College website at
www.cacc.edu, social media accounts, and will be sent to all currently enrolled students via their
CACC e-mail account.

Vocational Rehabilitation

The State of Alabama provides certain benefits for students through the Department of
Rehabilitation Services. Information is available from the Department of Rehabilitation Services
in your local area.

Workforce Innovation and Opportunity Act (WIOA)

The Workforce Innovation and Opportunity Act (WIOA) was signed into law on July 22, 2014.
WIOA supersedes the Workforce Investment Act of 1998 and amends the Adult Education and
Family Literacy Act, the Wagner-Peyser Act, and the Rehabilitation Act of 1973.This program is
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designed to help job seekers access employment, education, training, and support services to
succeed in the labor market and to match employers with the skilled workers they need to compete

in the global economy. Information is available from the local county Career Link Office.
Eligibility for this program is determined through the Career Link Office.

VETERAN BENEFITS

Veteran students and/or their dependents may qualify for VA educational benefits. The Financial
Aid Office is the certifying authority for veterans, service members, and their dependents. The
Financial Aid Office serves as a link between the Regional Veterans Affairs Office and the VA
benefit recipient. Veterans or their dependents seeking assistance under the various Federal and
State programs should, if possible, make initial application for such programs at least four weeks
prior to enrollment. The Financial Aid Office has application forms for most veteran programs and
will offer assistance to the student in completing these forms and forwarding them to the proper
VA Office. Since most federal VA programs make monthly payments directly to veterans after
enrollment, the veteran must be prepared to pay tuition and fees and meet all other payment
deadlines before receiving the initial monthly allowance. Central Alabama does not participate in
the Advance Payment Plan with the Department of Veteran Affairs.

Alabama GI Dependents Scholarship Program

The Alabama GI Dependents’ Scholarship Program is administered by the Alabama Department
of Veteran Affairs. Maximum education benefits include tuition, instructional fees, and required
textbooks. Developmental course work is not funded under the Alabama Gl Dependents’
Scholarship Program.

For more information and application procedures, contact the nearest Veterans Affairs Office
located in each Alabama county courthouse or write to Alabama GI Dependents’ Scholarship
Program, P. O. Box 1509, Montgomery, Alabama 36102-1509.

Alabama National Guard Education Assistance Program (ANGEAP)

ANGEAP is designed to provide financial assistance to Alabama National Guard members.
Limited funding is provided by the Alabama Legislature and priority is given to those who apply
early. ANGEAP applications and additional information regarding this program are available from
the National Guard benefits administrator at the National Guard Unit.

Military Tuition Assistance (TA)

Military Tuition Assistance (TA) is a benefit paid to eligible members of the Army, Navy, Marines,
Air Force, and Coast Guard. Each service has its own criteria for eligibility, obligated service,
application process and restrictions. For information regarding the use of Tuition Assistance (TA),
the Service member should visit the respective Military Service’s education portal. Service
members should contact his/her Educational Service Officer (ESO) or counselor within the
Military Service for Tuition Assistance (TA) approval prior to enrolling.
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The Post 9/11 GI Bill®

The Post 9/11 Gl Bill® is for individuals with at least 90 days of aggregate service on or after
September 11, 2001, or individuals discharged with a service-connected disability after 30 days.
This benefit provides up to 36 months of education benefits. This program is also commonly
referred to as Chapter 33. Application is made by completing VA Form 22-1990, Application for
VA Education Benefits.

Montgomery Gl Bill® -- Active Duty (MGIB)

The MGIB program provides up to 36 months of educational benefits. This benefit may be used
for degree and certificate programs, flight training, apprenticeship/on-the-job training, and
correspondence courses. Generally, benefits are payable for 10 years following your release from
active duty. This program is also commonly known as Chapter 30. Application is made by
completing VA Form 22-1990, Application for VA Education Benefits.

Montgomery Gl Bill® -- Selected Reserve (MGIB-SR)

The MGIB-SR program may be available to you if you are a member of the Selected Reserve. The
Selected Reserve includes the Army Reserve, Navy Reserve, Air Force Reserve, Marine Corps
Reserve, Coast Guard Reserve, and the Army National Guard and the Air National Guard. This
benefit may be used for degree and certificate programs, flight training, apprenticeship/on-the-job
training, and correspondence courses. This program is also commonly referred to as Chapter 1606.
Application is made by completing VA Form 22-1990, Application for VA Education Benefits.

Reserve Educational Assistance Program (REAP)

REAP was established as a part of the Ronald W. Reagan National Defense Authorization Act for
Fiscal Year 2005. It is a Department of Defense education benefit program designed to provide
educational assistance to members of the Reserve components called or ordered to active duty in
response to a war or national emergency (contingency operation) as declared by the President or
Congress. This program makes certain reservists who were activated for at least 90 days after
September 11, 2001, either eligible for education benefits or eligible for increased benefits. This
program is commonly referred to as Chapter 1607. Application is made by completing VA Form
22-1990, Application for VA Education Benefits.

Veterans Educational Assistance Program (VEAP)

VEAP is available if a student first entered active duty between January 1, 1977, and June 30,
1985, and elected to make contributions from military pay to participate in this education benefit
program. This benefit may be used for degree and certificate programs, flight training,
apprenticeship/on-the-job training, and correspondence courses. This program is commonly
referred to as Chapter 32. Application is made by completing VA Form 22-1990, Application for
VA Education Benefits.

Survivors and Dependents Educational Assistance Program (DEA)

DEA provides education and training opportunities to eligible dependents of veterans who are
permanently and totally disabled due to a service-related condition, or who died while on active
duty, or as a result of a service related condition. The program offers up to 45 months of education
benefits. These benefits may be used for degree and certificate programs, apprenticeship, and on-
the-job training. This program is commonly referred to as Chapter 35 or Chapter 31. Application
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is made by completing VA Form 22-5490, Application for Survivors and Dependents Education
Assistance.

Non-Resident Veterans Eligible for In-State Tuition Rates

In accordance with Section 702 of the Choice Act, out-of-state students receiving Chapter 30 or
Chapter 33 VA benefits may be eligible for the in-state tuition rate. For additional information,
please contact the Certifying Official located in the Financial Aid Office at the College.

College Financing Plan

Central Alabama Community College has agreed to comply with the principles of Executive Order
13607, Establishing Principles of Excellence for Educational Institutions Serving Service
Members, Veterans, Spouses, and Other Family Members (E.O. 13607), of their commitment to
use the Financial Aid Shopping Sheet (Shopping Sheet) to provide each of their prospective
veteran and service member students with a personalized form that contains standardized
information describing the cost of the educational program and the amount of that cost that may
be covered by available Federal educational benefits and financial aid. Please log into your
MyCACC to view a personalized Shopping Sheet.

Certification of Veteran Enrollment by Central Alabama

The School Certifying Official (SCO) in the Financial Aid Office at Central Alabama is
responsible for certifying the enrollment of veterans and their dependents electronically via the
Department of Veteran Affairs certification program, VA-Once. Certification will be conducted at
the conclusion of the College Drop/Add registration process. All veterans or eligible dependents
should contact the Financial Aid Office during registration each semester in order to notify the
College SCO of the veteran’s or dependent’s enroliment and request certification of enroliment
for that semester.

Prior to certification, veterans and/or dependents of veterans must complete all admission
requirements for Central Alabama, complete the appropriate application for benefits, and present
the following required documents to the Financial Aid Office:

e DD-214, Separation Papers -- Certified or original copy of Member 4 for Chapter 30
and 32 Veterans.

e Form 2384, Notice of Basic Eligibility (NOBE) for Chapter 1606, National Guard and
Reserves.

e File number for veteran’s dependents for Chapter 35.

The following criteria will be used for certifying veterans or eligible persons:
l. Certification will be granted for only those courses that are applicable to the
declared program of study. Any deviation must be approved by the VA College
SCO located in the College Financial Aid Office.

1. Certification will not be granted for audited courses or courses in which a veteran
has received a grade of “D” or higher.
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I11.  The veteran or eligible person who has received credit at other institutions will be
certified only for those courses necessary to complete the declared program of study
at the College. All veterans and eligible persons must submit official transcripts
from any previous college. All active-duty service members and veterans must
also submit an official Joint Services Transcript, which can be requested at
jst.doded.mil.

Payments will be made to the student from the Department of Veteran Affairs based on the
following payment schedule:

Full-time payment (12 credit hours or more)

Three-fourths payment (9-11 credit hours)

One-half payment (6-8 credit hours)

Reimbursement for tuition and fees (5 or fewer credit hours)

Required Verification of Enrollment by Student

Students receiving MGIB-Active Duty (Chapter 30), REAP (Chapter 1607), or MGIB-Selected
Reserve (Chapter 1606), must verify* their enrollment each month to receive payment for that
month. Enrollment can be verified starting on the last calendar day of the month by using the
Department of Veteran Affairs Web Automated Verification of Enrollment (WAVE) at
https://www.gibill.va.gov/wave or by calling the toll free Interactive Voice Response (IVR)
telephone line at 1-877-823-2378. Students receiving benefits under DEA (Chapter 35) or VEAP
(Chapter 32) do NOT need to verify their attendance in this manner.

*Please note that “verifying” and *“certifying” your enrollment are two different procedures. “Certification” is
done by a school or training official and lets VA know how many hours or credits the student will be enrolled in so
the VA can determine the student’s payment rate. “Verification” is done by the student at the end of each month
to let VA know that his/her enrollment information has not changed.

Change in Enrollment Status

Students should promptly notify the Financial Aid Office of any change in enrollment status as
this could result in overpayment of VA benefits. If a student’s change in enrollment status is due
to mitigating circumstances as defined by the Department of Veteran Affairs, the student should
provide the College SCO in the Financial Aid Office at the College with a statement regarding the
mitigating circumstances.

Return of Unearned Military Tuition Assistance Funds
Military Tuition Assistance (TA) is awarded to a student under the assumption that the student
will attend school for the entire period for which the assistance is awarded.

When a student withdraws, the student may no longer be eligible for the full amount of TA funds
originally awarded. To comply, with the Department of Defense policy, Central Alabama
Community College will return any unearned Military TA funds on a proportional basis through
at least the 60% portion of the term for which they were provided.
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Schedule for Returning Unearned Military Tuition Assistance (TA)

16-Week Course Withdrawal

Week of Class

Return Amount

Before or During Week 1

100% return

During Week 2

90% return

During Week 3

80% return

During Week 4

70% return

During Week 5

60% return

During Week 6

50% return

During Week 7

40% return

During Week 8

30% return

During Week 9

20% return

During Week 10

10% return (60% of course is completed)

During Week 11-16

0% return

7 & 8-Week Course Withdrawal

Week of Class

Return Amount

Before or During Week 1

100% return

During Week 2

80% return

During Week 3

60% return

During Week 4

40% return

During Week 5

20% return (60% of course is completed)

During Weeks 6 — 8

0% return

Any unearned Military TA funds will be returned directly to the military service, not to the service
member. The calculation of the return may result in the service member owing a balance to the
College. If the service member withdraws due to military service obligation, the College will work
with the service member to identify a solution that will not result in a student debt for the returned

TA portion.

If a service member withdraws after the 60% portion of the term, all Military TA will be considered

earned.
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Academic Standards of Progress

Students should follow the required academic standards of progress as outlined under the Section
entitled “Standards of Satisfactory Academic Progress for Financial Aid Recipients.”

Additional VA Information

Additional Information regarding benefits available to veterans and their dependents is available
by calling the Department of Veteran Affairs at 1-888-442-4551 (toll free) or by reviewi